Chapter ]

Menu Function

7.1 File Menu

File Menu provides the functional commands of New File, New File with Mould Plate,

Load and Save etc.

B New File (Ctrl+N)

To create a new file window for editing file.
By selecting this command, the following types of file can be created: General Public-
ations, Books and Periodicals, Newspapers and Calling Cards.

(1 Creating General Publications

New

Fublication Type

Ge Lblications
~ Spacing:
Page |44 2 € Landscape £ Portrait

Top: S 0B

e [210mm A & [earem A
= = Bottor:  [5.08nm =

Left B3 =
Can be used to producing: Right: & 35mm j
Allkinds of propaganding color paper & POF posters,
Allkinds of packings, " Sigle
All manner of post cards, conaratulations, invitations, (~ Left-Aight Doubls Master Page:

All elasses of fawes envelopes,  RightLeh Double Master Fage

" Top-Bottom Double Master Page
I™ First Page is No.O

1= FecinaPade

Default oK Cancel
| ] |

All kinds of pressworks.

Paper -:--ooeeeeeee Including Default Settings(A Series,

B Series, LETTER, LEGAL) and Custom Settings. A
Landscape, Portrait This option is used to select that the A

top of the page is whether the short edge or the long edge of Landscape Portrait
the paper.

Size --coreeeeeeee This option is used to select Default Settings or Custom Set-
tings.
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Spacing ----ccoeeeeeees The empty spaces at edges of each page.

2mm  top

|

2mm left —— ——2mm right

Smm  bottom

Types of Single Page, Left-right Orientation Double-page, Right-left Orientation Doub-
le-page and Top-bottom Orientation Double-page are shown below.

2

4

Single Page  Left-right Double-page  Right-left Double-page  Top-bottom Double-page

First Pageis No. 0 --------- Set page number " 0" on first page.
Facing Page -------coveeeeee When double-page displaying option is selected, the pa-
ired odd and even pages will be displayed from second page.

r -1 r - al

L _ L [ |

single page facing page

Default ----cc-veveee-- When this option is selected, all parameters inside the dialogue
box are the default settings defined by the system.

Creating Books
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New

Fublication Type

- Spaing,
Type: [1EK T| € Landscape & Portrait

Top: Gmm =
Sier  [195wm Ak [Eam A =
o= 1 Bottore [5mm =
~ Typsselting =l
Inner 13mm
| * Harizantal " Wertical 1~ Reverse Vertical ‘ =
Duter 5mm =
Chinese: | HUSEEI ~| ‘word Height: [10.48pt =
West: [Times New Foman = Csige
% LeftRight Double Master Fage
wodSpacing[) <& FRowSpacing 50 =[4]
il gl " Rlight-Left Doubls Master Page
¥ Text Frame:  Top-Bottom Double Master Page
Eachline:[3  =f Words EachPage:[33 fLines || [~ First Page s NoO
Sis [14048%mm  x  [208.888wm I~ Facing Page

Default oK Cancel
| ] |

Type «----ereemeeeeeees This option includes many standard paper sizes, such as A4
manuscript, 16K book etc.
Typesetting --------- This option is used to select the orientation of text inside the fra-
me. Three options of horizontal-orientation, vertical- orientation and reversed vertical-
orientation are provided.

Horizontal ------------ Orients text horizontally in frame.

Vertical «--c-oceoeveeee Orients text vertically in frame bottom-to-top.

Reversed Vertical --- Orients text vertically in frame top-to-bottom.

Chinese, West --- To select font of Chinese or English in frame.

Word Height ------ To setup height of word in frame.

Word Spacing ------ To setup space between words in frame.

Row Space -+ To setup space between lines in frame

Text Frame --------- To create a frame for entering text. The size of the frame can

be defined either by numbers of words or lines to be confined into the frame or by di-

mensions of the frame.

(1 Creating Newspaper

Hew [x]

Publication Type  [Newspaper -
) ~Spacing——————————
Page |Custom bd " Lardscape % Portrait

Top  fozeom A
Size  [FE34m | ¢ [572.7037n ] =t

Botiom: [21mm j

- Typeselting =
Lett [T6mm
 Horizantal  Vettical  Rleverss Yettical | I =
Rightt [1Enm =
Chirese: Height: |8 5270t -
- Newspaper Style:
Weast: [ Times New Roman =l  Sigle Page

“word Spacing: [0 j Row Spacing: [25 j " Double Page

o e B freme,. ———————————————— DR
et Depth of Page..
Eechilime e ﬁ\u‘w’olds Each Sewhm 10 :IJ Lires
Sizer | 37.7904mm 4 | 408 B08Fmm Default
Defaul | ok | Cancel |

Newspaper Style -« +--+----+- Two newspaper layouts of single page and double-page
are available.
Middle Sewing Frame ------ Under Double-page layout option, a column will be

created on the folding line of newspaper if this function is selected. The size of the col-



umn will be defined either by the number of words or lines confined in the column or
by dimensions of the column.
Each Line- e+ To setup the number of words in each line inside the col
umn on the folding line of newspaper.
Each Sewing -+~ To setup the number of lines in each column on the fol
ding line of newspaper.
Size e To setup the size of the column on the folding line of
newspaper.
Set Depth of Page --- By Clicking this function button, a dialogue box will be dis-

played on screen through which various parameters can be setup.

Note

Note

Set Depth of Page
Size: [366 9644mm «  [5737057mm
Spacing:
- I R
" \whord Mumber  [107 :ll Battarn: [21mm j
Line Mumber: |134 j Left  |1Emm :II
; =
¥ Cokimns Right: |1Emrn =
Each Colurr: IB j Words
Column Spac:e:l1 j Wards e |
Size:---ereeereaeeeenes Setup page size according to the needs.
Depth of Page ------ Parameters about the page layout, such as number of columns,

words per line and lines per column can be setup here.

Column Number------ Number of Columns can be setup here.
This option can only be activated, after the /Sub-column/ button has been pressed.

Word Number--------- To setup number of words in each line. The figures can
be entered directly into the text box.
Line Number --------- To setup number of lines in each page.
Columns -----e--evee To setup number of words in each column and the space be-
tween columns.

Spacing ----ccoeeeeeees To setup margins on top, bottom, right and left of the page.

Only the standard version or above can provide the function of Creating Newspaper File.

1 Creating Business Card

=

Pcain Type -
Card Type:
’7 Standard Card | & Landscape.  Portiait ‘
Size:
=l
(Wldth |30mm = Height: | 55mm =i

Defouit Cancel
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Hint

Note

Hint

Hint

Card Type - Providing two styles, portrait and landscape.
Size oo To setup height and width of calling card.

New from Template

To create a new file guided by a template.
The system provides many types of templates, such as Poster, Certificate, Postcard, Cal-
ling Card, Envelope and Letter etc.

For entering new content into template: Left click the text box where new content should be
entered, then input the new content into the text box.

Open (Ctrl+O)
To load the existing file.

Open [21x]
Lok jr: I:_\I Sample ﬂ gl
@ Card3.tpf Iﬂ tdingpian. tpf @ Table.tpf
il tpf Teapot.tpf
MNewpaper.tpf
@ Pinwin. tpf
Publish tpt
Reader.tpf ¥ Preview
A l’l New&Setupl
File: narne: |Magazine tpt Open I Optianz > |
Files of twpe: [ Tpf Fileftpf] =l Cancel
Open:----ereeeeeeeees To open a selected file.
New & Setup -+~ Create a new file with the template used by original file.
Files of type -------- The system can open files of Maintop TPF format as well as
WORD *.doc format.
Preview--------c-eee If file contains picture, the content on first page will be displayed

on preview window when this function is selected.

Option -----coveeeeeee Click Option button, information about the file, such as file
summary, file creatingtime, file size and the last file editing time etc will be displayed
on screen.

If the selected file is classified, the file would never be opened until the correct password is
entered.

Close

Close the current file.

"File has been modified, save it?"dialog box appears when you close the modified file without
saving.

Save(Ctrl+S)

Save the current file.

If the current file is a new file, Save as dialog box appears. It is needed fo enter the filename
and path to save.



Note

Save As
If the current file is untitled,you can name it and save it;if the file already has a filename,
you can save it into a different directory with a new name;if the file is an untitled new

file,the corresponding dialog box appears after select Save.

Save jn I’\:\] Carddema j @I gl

@ Demoh-01tpf  [#] Demoh-07.pf  [#] Demoh-13.tpf | Diemoh-19
(8] Demoh-02 tpf Demoh-08.tpf Demoh-14.tpf Demoh-20
(8] Diemoh- 012 tpf Demoh-09 tpf Demoh-15 tpf Demoh-21
| Demoh-0dtpf  [#]Demoh-10tpf  [#] Demoh-16tpf  [] Demoh-22
28] Demoh- 05 tpf Demah-11.tpf Demoh-17.tpt Demoh-23
(28] Diemoh-0F tpf Demoh-12 tpf Demoh-18 tpf Demoh-24

4 | L

Flename: | save |

Save astype | Tpf File(tpf) =l Cancel I

Sumiary: | Pazsward |

Previgw
File Name ------------ Enter the filename if you save it as a new file; select the filename
directly in the filename list box if you want to replace an old file.
Save as type ----c-c-- Select a directory that the file will be saved as one of the types.
Summary --coceeeeees The related explanation to the file.
Password -----ccceee Select this item, the following dialog box appears. You can add

the password for the file.
Import Password
Pazsward:
|

Repeat;

Ok, I Cancel |

When entering Password, the fore-and-aft entering must be the same otherwise the system
will treat it as invalid.

Preview «----eeoeeeeeee If you select not save, you cannot preview when editing; If you
select black & white, gray or color image, you can preview the first page of file before

opening.

Import Picture (Ctrl+l)
To load various kinds of pictures or GMF file of MainTop.
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Hint

Hint

Hint

Hint

Export Graph File

Laok in: I&] Sample ;I gl

168224 ipg :
EE8254.jpg l

2

7] Testure.bmp %

IV Previsw

= Bamting __J
File name: ||3m ing Open I Gptiorss
Files of type: IA\I Foimats j Cancel
Files of Type--------- File types that can be imported. It is the following kinds: TIF,

JPG, BMP, PCX, GIF, TGA, EPS, DCS, PLT, ADI, Al, SVG, WMF, EMF, DXF
and MainTop Graphic Meta GMF, etc.

MainTop support *. Al file of Al7.0 version or above ; although it does not support the grid
of Al8.0 version but the file of Al8.0 version can be saved as Al7.0 version file for changing
the grid into picture form.

Preview--------c-oee Select this item, and the selected file will display in dialog.
Painting -----coceee If the colour of the selected picture is black and white, the pic-
ture can be painted with different colours.
Black: ~'White:
& ihione © Transparent & Nore € Trarsparent
- F’a\nl;ng £ Painting
I I

Cancel

None «:-evoeeereereees Do not change the black and white parts of the picture.
Transparent --------- To provide the black part or white part of the picture with
transparent effect (Only available for black and white picture).
Painting --------eoe 0 To paint the black or white part of picture with different
colours. The needed colour can be selected from the colour list below, when
this function is activated.
(0173 (1)1 BEERECREERERRERE The item shows the related information of the selected file such
as created time, size, color, resolution and object size.
While loading a picture, if there is no frame being focused, the picture will be displayed on
the centre part of page in its original size, If there is a focused frame on page, a message

will be displayed on screen asking whether put the picture into the focused frame or into a
new column.

When loading a vector drawing, if a non-text box (including picture column and empty column)
is pre-selected, the vector can not be edited, otherwise the profile of the vector drawing will
be loaded in. and the vector can be edited then.

According to the different attribute settings, the picture can be loaded into the column in its
original size or be zoomed according to the size of the column. When the coloured picture is
Joaded, the system will create a preview image automatically, and when this picture is reused,
the renewal speed will be very high.



B Import Text (Ctrl+T)

To load text file into column.

When loading a text file, if there is a focused column, the text will be loaded into the

focused column, otherwise the cursor &= will be displayed on screen. Under this situ-
ation, you can create a column by dragging the cursor to confine the text. You can also
click the left button at the position where the text will be put on. After left-clicking the
button,a [Frame Size| dialogue box will be displayed on screen, then you can enter

the required size figures into the box.

Lok in: | g=9 Local Disk (F:) x| &= @ E-
beds (21 winpase
BCS [Z3My Documents
BDE32 ZdProgram Files
DTPe [CIPwingase
DTPenglish Dunzwpped
HNC CIwinDows
File name: | Open I
Files of type: Cancel
Code: IGB j ™ Load Para Style
™ Buto Test Flow: 1 | ¥ Load Character Style
Drefault Para Styls: Marrmal ~| ¥ Fullkangle to Hall-angle
The Beginning of File:
Files of Type --------- To load file type.
Pure Text«-----eoeeeeee After the file is imported, the new line with a length of

1K is set by paragraph separator; others by line separator.

Text with Format --- After the file is imported, each line is ended with para-
graph separator.

Rich Text Format ---MainTop can automatically turn some Style commands
in RTF file into MainTop style. Other commands will be ignored such as object
frame, page style, etc.

WPS -ceeemeeeeeneenen After the pure text format file of WPS is imported, it dis-
plays as the set style.

MS-Word6/7/8 (*. DOC)For selecting options of Load Paragraph Format|

and [Load Word Format| to load file of *. DOC format with its original word
and paragraph format.

Hypertext Makeup Language (HTML) For loading file of HTML format with
its original word and paragraph format, but ignoring the picture column and page
format.

BD Composition LanguageFor loading file of BD Makeup Language by chan-
ging its composition commands into the commands of MainTop Composition
Language.

Hint When it is to enter text info a column containing text, the system will inquire whether over-
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Hint

Hint

write the existing text. If it is going to overwrite the existing text, the system will clean out
the original text and then load the new content. Ifitis not going to overwrite the existing text,
the system will add the new text at the end of the existing text.

Code:--rrermemeeeenens The coding method of importing text files in a frame is seven
kinds

GB e National standard code on the mainland.

BIGS .................. Code Of Taiwan.

JIS +-ovvevvrevrnnennnnns Code of Japan.

KSC .................. Code Of Korea‘

ANSI cvevveereeeeeens American National Standards Institute.

Unicode ««--+ceveveeee The Unicode Standard.

CUCF - veoveeenenes Unicode varied code of MainTop itself(for DBCS struc-

ture), English is still represented by single character.
Auto Text Flow --- After you select this item, the system will automatically add
new pages and go to the last page according to the text file's length when you import a
text file in the frame.
Default Para Style  To select default paragraph format.
Load Para Style --- Keep para style in text file.
Load Char Style --- Keep character style add in text file.

Remove Picture

Remove the object in a frame.

When you want to remove a picture, the box"sure to delete picture in frame?" wifl appear. Next
when you click yes, it will delete pictures in the frame.

Remove Text

Remove the content of a text in the selected frame.

Suppose the frame is in a list. The texts in frames of the same list will also be deleted when
removing ftext.

Export Picture (Ctrl+E)

Save the selected object or all objects in windows as a picture.

Export Picture HE
Savein: | '3 Sample = =8| & o
Flename: [ Save |
Save as ype: [ TIFF[.tif) =1 Cancel
Exportdea | Ouler Rectangle Bl CErEEE
O Onl el i B




Save as type ----c---- Types of saved files are of the following kinds: TIF, PCX, DCS,
EPS, GMF, etc.

Only Selected ------ Only save the selected objects.

All in Current Page Save all objects in the page.

Export Area --------- Types of export area are of the following four kinds: Page area,
Print area, Outer Rectangle and Custom.

Page Area -----eeeeeee Export all object in paper area and the runover will be re-
moved.

Print Area ----:cceeee Export the graphic in print area and the runover will be
removed.

Outer Rectangle ------ Export the part inside the outer rectangle frame in the se-

lected objects.

/
Page Area 'l the borderline of the paper ——

Q % (does not exist in real exporting) O %

727777777
[ J

Print Area

2227272722723

the Borderline of Outer Rectangle—
(does not exist in real exporting)

Custom:-----+-ereeeeees Select Custom and the following dialog box pops up:

i~ Choose Export Area:

Frint I Outer Rectangle |

Abscissa of Top-Left Comer: [57.311 = width [77.8384 =
Oreinete of TopLeft Comer: [217.23 | Height 349153

Cancel |

Page -~+--ooreeeeieieenns Coordinates of the top left serves as the top left of the pa-
per.

Print--coccoeeeeeeereenees Coordinates of the top left serves as the top left of the
Print Area.

Outer Rectangle ------ Coordinates of the top left serves as the top left of the
Outer Rectangle.

D, SRR Horizontal coordinates of the top left in the exporting
area.

Yo oo Vertical coordinates of the top left in the exporting area.
Width --ocooeeeeeeeeens Width of the exporting area.

Height --cocoovveeeeeees Height of the exporting area.
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the top left coordinates

of exporting area the custom borderline

1 | for exporting area
(does not exist in real exporting)

-

The width and height

of exporting area /_\
L | .

V7222222222222

Note Only the standard version or above has this Save as Picture Format function.

B Export Text(Ctrl+R)

Save the content in the frame list into a text file.

Save_in:l’a'.\] Sample j ﬁl

165224.jpg &) Card3tpf Mag2 tat [s#] Pinyin.tpf
i 665254.jpg [ Giir jpg M agazine. tpf Publish.tpf
Z| Book.txt Image.tpf I ath.tpf Fieader.tpf
D Card.sty @Japan.lpf @ tingpian. tpf @ T able.tpf

Card?.tpf ] Jiazhutpf Pult.tpf i#] Teapat tpf
o8] Cardz tpf Mag1.txt Newpaperipf 5] Testuie.bn
| 3L

File: niame: I Save I

Saveastype: [MainTop DTPY3X =l Cancel

s EC——————————
Save as type-------- Types for saving files.It can be saved as MainTop V3.X format,
pure text and text with format.
Code:----erveveeeeeee Select code of the text when saving text files.

B Print (Ctrl+P)

To print out a prepared file.
MainTop system provides 4 printing modes: Normal, Imposition, Tiling and Separation.

) Normal
After the [Print] option is selected from file menu, a normal printing dialogue box

will be displayed on screen.



Note

Frint

Norml | mposion | Tiing | Separeton |

Pinter, HP Laseriet §
Port: Réw_192168.1.193
Sheet:Vetticalletier

~Page
g Iz Ic
& Al © FromPage |7 4 e 5
Angng Ther: & Even & 0dd € Ddd © Even

© Selected Page: [ 1

Copiess[i 2] Sede [100 - At Scale
|Gl wide [86mm 41 Height [Z620m )
‘ I~ Minar ™ Megative [ Inverse ™ Back Ta Front ‘
op
Dnenlanun Posiion: [Tor Left 7] rm— | Hent |
I~ CropMarks I lndepercert T | =
Printer -----ococeeeee To display the printer name and the connecting port.
Sheet --«--coveeeeeeeees To display the available paper sizes supported by the printer se-

lected currently.

Printer Setup--------- After this option is selected, the dialogue box of Printer Setup
will be displayed on screen, and through which parameters about the printer can be
modified.

All vevvverreereeneenens To print out the whole file.

From page to page To define the printing pages.

Even & Odd --------- To print out all pages within the selected range.

Odd  ---o-ereeeeeenes To print out odd number pages within the selected range.

Even «--creevveeeeenes To print out even number pages within the selected range.
Selected Page--------- To print the content of the defined page numbers. Enter the page

numbers into the box and divide them by commas. For entering continuous page num-

nmn

bers, dash mar can be used between the start page number and the end page num-

ber. For example, ifpages numbered?2, 5, 8, 11, 12, 13 and 15 are going to be

printed, you can input numbers in form of 2,5,8,11-13,15.

--------------- Enter number of copies required.

Scale --c-ecovreeeeeeees To setup zooming rate for the printing copies. If the rate is less
than 100%, the page size will be reduced; if the rate is bigger than 100%, the page
size will be magnified.

Auto Scale -+ The system will automatically zoom the size of file page accord-
ing to the size of the printing paper used currently, if this option is selected.

Collate
order set by set, if this option is selected.
Width & Height
printing a file.

--------------- The printer will print the copies of document in proper binding

.-+ Auto-calculate the scale according to the width and height when

Mirror ---c-eeeeeeees Print out the mirror image of the document.

IMirror option can only be selected for the printers contained in the system.

Negative:-----ooeevee To print out the negative image of the document.

Inverse «--:-eoeeeeees To rotate the sheet of 180 degrees.
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Back to Front ------ To print out the file from the end page to the start page.
Print Preview WindowTo preview the printing page through this window.

Option ------cooeeeeee To setup other parameters for printing file.
Orientation------------ Two types: portrait and landscape.
Position -----oceeeeee- To setup page position on the printing paper. If Position

button is clicked, a position selecting box will be displayed as follows.

A==
i
il |l T

Hint Each small grid stands for a different position of the printing paper the file page setting on.
The grids in first fine from left to right stand for left-top, centre-top and right-top,; the grids in
the second line from left to right stand for left-middle, centre-middle and right-middle; the
grids in the third line from left to right stand for left-bottom, centre-bottom and right-bottom.

Note /fcut-ine is required, the size of the printing paper must be bigger than the size of the file
page, otherwise the cut-line and other information about the file could not be printed out.

Independent --------- This option can only be selected, under the printing mode
of imposition. Ifthis option is selected, the cut-line will be printed out on every
printing plate.

Hint If the mode of "Facing Page" is selected, the system will print out the content of other page,
otherwise the content on other page will not be printed out.

U Imposition
This option can be used when several small sized pages are going to be printed out onto
one paper.

 Simple

When the option of Simple is selected, the margins on the top and bottom would be
same, and the margins on the left and right would be same. And the spaces between
lines are also same. After this option is selected, the following dialogue box will be
displayed on screen.

rint

Homal Impesiton | Tiing | Separation |

C No  Sigle C Press O Predefined

Space Between Lip & D owr: [Dnm j

EachRow [1 Colmns

At Inposiion Save. Lozd
iorstn [JETEY ot [ it 5] T | |
I~ Crop Marks I= | heErendent Biint to Fil | Cancel
Sheet Setting ------ Page layout settings under the printing mode of page-combina-



tion.

Same Content --------- Multi-pages of same contents to be combined into one
printing page.
Different Content --- Multi-pages of different contents to be combined into

one printing page.
Each Sheet, Each Row To enter numbers of line and numbers of column on
each printing page.

Top & B‘ottom Space  Top & Bottom Space
|

-—

Left & Right Space<—
:7 Left & Right Space

Top & Bottom Space

Space Between Up & Down The space between the first row and the top of she-
et and the space between the last row and the bottom of sheet.
Space Between Left & Right The space between the first column and the left
edge and the space between the last column and the right edge in each sheet.
Space Between Rows The distance between the pages in a row.
Space Between Colmns The distance between the pages in a column.
Hint Same picture with different colours can be printed onto one printing page under Simple Page-
combination option.
Auto Imposition --- Ifthis option is selected, the system will automatically combine
the pages together according to the sizes of document pages and printing page.
Save -croeeeeeeieeeen When this option is selected, the following dialogue box will

be displayed on screen.

P | &
|1 Carddemo ] Cardhz imp

1 Driver Cardvl.imp
Font CardvZimp

File name [Cardvaimp Save |
Save 55 pe: [imp | Cancel
File Name- -+~ To setup a file name under which the settings of page-

combination will be saved.
Save as type----------- To define the file type with which the settings of page-

combination will be saved.
Hint The saved settings of page-combination can be used repeatedly.

Load «-----ervvvvvveees When this option is selected, the following dialogue box will
be displayed on screen.
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Hint

Hint

Lock jn: | 3 Dip E QI

| Carddema [#] Cardh2imp

1 Driver (B il imp:
Fort Cardv2.imp

" 15zmple

Style

(8] Cardhl imp

File name: — [Cardvl.imp Dpen I

Files of bype: [*imp. = Cancel
File Name ------------ File name of the settings of page-combination.
Files of Type --------- Type of the file to be combined.

Press

When [Press | option is selected, the following dialogue box will be displayed on
screen.

Erint
Nomal Imposion | Tiing | Separation | ™
£ Mo G Qs e N _ _

g 3 i3 g
Shels Seling
Accoss: 16 Page | »| Sheot1Row1 Colmn
EachFold: [ Sheets ¥ Inveiss Piint Page [5
EachShestZ  Fows o] Dnf Before Row 1 [3mm =] a & - 1
EachRow [¢ Cobmns | | Belore Coumn 1[3mm |}

Imposition Mode: © Bisect C Quane & Custom

Stichhods  C BakMaslic © SaddsStitching  Move On: [orm =

[ Fiint Fold Marki. et Fold Mark. Alter Shieet 1 Fow 2 Column 3

Foldout. Save. Load
i [TSIEY N e T
¥ CiopMatks I Independent T | ]
Sheets Setting ------ To setup parameters about page layout.
ACKOSS - wrrerrrraees The number of pages contained in each fold. By pressing

the </, > button, certain lines and columns can be located according to the
requirements. Print N Page| option will be used to decide which page is going
to be printed.

Each Fold N Sheets  This option is used to setup numbers of Printing Plates
contained in each fold. When [Inverse] option is selected, the printer will
print out file back forward.

Each Sheet N Rows, Each Row N Column This option is used to setup num-
bers of line and column in each printing plate.

You can single click the button of the option of Space between Lines or Columns to setup the-
se parameters directly.

If colour-splitting image option of the page-combination printing type is selected, the page
number to be selected for printing should be its original number, but its colour-splitting im-
ages will be printed respectively.

Standard -----cceec If this option is selected the Standard Page-combination plate
will be adopted.
Imposition Mode- - There are three types, Bisect, Quarto and Custom.



Note

Note

Note

Note

Note

Stitch Mode --------- This option is used to setup the binding type of the printed file.
There are two types, Back Mastic and Saddle Stitching.
Saddle Stitching ------ This option is used to setup page numbers of Saddles Sti-
tching through Move on| box.
Print Fold Mark --- When the printing type of automatic page-combination is selec-
ted, the system will automatically setup the position of folding mark. When the printing
type of manual page-combination is selected, parameters about folding can be setup
manually through [Set Fold Mark] box.

This function would not be activated, except the option of Crop Marks/ is selected.

Set Fold Mark ------ Select this item and the following dialog box appears:

Fold Mark Setting [x]

~ Pasition:
i =
AerSheet [T 2 Row[l | Column ' — =
Height: ~ [Bmm -

Space Betneen Margn 2 < TotBetore [
Space BelnieenMatke:  [Erm =] Test After

Cancel

After Sheet N Row N Column NSet the position of the fold Mark.

The fold mark position is subject fo its sheet, row and column. The values must be smaller
than the actual values of the fold's page, row and column.

Space Between MarginThe space between the fold mark and the top edge.
Space between Marks The distance between fold marks of every sheet.

Before setting a fold mark's space, you should estimate the height and space between fold
marks according to the book height. If the height and space are foo large, some folder's fol-
dmarks can not be printed .

If set the fold mark space,you can find that fold marks are arranged as a trapezium when

piling up them.See the following object.

Fold Mark——4

When the space is set as 0, the fold mark is arranged vertically.

Width-----eeeeeeeeeens Set the width of the fold mark.
Height -----oooeeeeeee Set the height of the fold mark.

Text Before --------- The text added before the fold mark.
Text After «-------- -+ The text added after the mark.

In order to distinct different books when printing several books at the same time, you can add
book names or some characteristic texts of the book before or after the mark.

Foldout --------------- The following dialogue box will be displayed on screen when

Custom-defined page-combination option is selected.
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Foldout Imposition

Pages In E ach Fold -~ TopBollomSpace  [m
Left-Right Space ELl=
Pages In Each Shest:| 22 v ¥
Space BetwesnFons [fom =)
Fold Mode: [LeftiTon F1 2 Space Between Calumnsform =]

Pages in Each Fold This option is used to setup numbers of page in each fold.
Pages in Each Sheet This option is used to setup numbers of lines and columns
in each plate.

Note The maximum numbers of page in each fold is 256.

Fold Mode ------------ The folding method are the following four kinds.

@eﬁ &Bottom Fod@eﬂ &Top Folding
@ght & Bottom Folding Right &Top Folding

1 Predefined
When [Predefined] option is selected, the following dialogue box will be displayed

Nomal Imposiion | Tiing | Separation |

e € Simple CoPes & Freied

Impostion Tempiet Pie.gp

& Same Cortent Tomform =}

| Difterent Cortert Batiom [omm =

 Custom Left[orm =]

2l
Right [Trm =) )
Save Load

Opi
i & Fosiion: [Tor Left <] i | =7 |
| Con s llnd=zereert PintioFie | ]

Hint Select [Custom/ to set the acoss pages, pages of each fold, back to front, fold mark efc.

U Tiling
When the size of file page is bigger than the size of printing paper, this option can be
selected to print out the file content in each page separately. When [Tiling] option
button is pressed , the following printing dialogue box will be displayed on screen.



Note

Note

Frint

Memal| Iwposiion Tiing | Separation | T
| i _ _ _
g 5 FF ¥ 8
Total 3 Rows 4 Columns Frint Al Tiles
Pint From [T =} Row T =} Comn
Te [3 =} Row + =} Colmn
4 48 48 1
Overap:
’7Lartﬂwgm [10mm j UpDow:  [10mm j

Posiion: [Tor Leit = Flevoik | Newt |

’717 CiopMaks T Independent

arately.
The following functions can only be activated, if this option is selected.

Print All Tiles --------- Automatically print all tiles.

Print From Row N Column N to Row M ColumnM

Select the tiles want to print by the row number and column number.

To setup overlap printing range between blocks.
------------ The range of the tile overlap in left-right direction.
Up-Down ««vroeeeeeeees The range of the tile overlap in up-down direction.

Separation
This option is used to define the file content that is going to be printed out in its colour
splitting form. When [Separation| option is selected, the following dialogue box

will be displayed on screen.

Erint
Nomal | Imposiion | Tiing ~ Separtion | il
I¥ S eparalior; 1= Gliange o Four Eolrs 5 - T 3
Frequency: [1541pi |~ Shape: [Cicle [ ™" Custom
| [ Color | Frequen..| Angle | Shape |
’i- Cyan 154 Ipi 105" Circle
P Magenta  154bi 750 Cick
W e im0 Cice 4 4 Lt 1
[~ I Black 154k 4E Circle
Opi
Oriertations Pasilory 17 Lt <] Frevious | Next |
¥ Crap Marks I~ Independert Prink to il | Cancel
. . . . o
Separation----------- To print out file with its colour splitting form.

Change to Four Colors When this option is selected, the system will exchange special
colour with four-colours automatically.

Only the standard version and above has this special colour function.

Frequency «----------- All colour-splitting images are printed with same grid fre-

quency. New frequency should be selected from or entered into this text box.
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Shape ----coeeeeees To select the shape of grid. The system provides 5 types of grid,
circle, line, ellipse, rectangle and triangle.

Only when the PS printer mode is selected, the IGrid Type/ option is available.

Custom:-----«--ceeee Define the colour and other parameters by users.

Color List-----+--+-- This option is used to provide colour name, grid frequency, grid
angle, and grid shape etc. When [User-defined] option is selected, parameters of
grid frequency, grid angle and grid shape can be modified freely.

If you are not an expert in colour splitting operation, itis better fo use the system default para-

meters of grid frequency and grid angle, since the random changing of these parameters of
colour splitting image may influence the quality of the printed copies.

Printer Setting

Through [Printer Setup] option, you can select printers from the installed printer list
according to the needs, you can also setup various parameters or add new printer into
the installed printer list.

Frinter Setup

Drefaulk H#HF Lazerjet &
~ Installed Printer:——————————
; ’ Setting... |
ﬁPostScript Frinter
HE pson Stylus Pro 9600 Install... |
HHF Designdet 100
Set &g Default Printer |
Renarme... |
Delete |
KN i
0K I Cancel |
Installed Printer --- List the names of all installed printers. The names with"#"means
that they are MainTop printers.
Setting -----coveeeeee Select one of the printers and you can select this item to set the

printer's parameters.

The parameters in the dialog box differ with printers.

HF DesignJet 100

Resolution: I | Orentation: Resolution: I | Orentation:
Size: [Letterg 17211 In = Size: [Letterg 17211 In =l

Fiint Part: [LPT1 = Fiint Fort: [FILE =
Screen Type: |Fm Screen 'I V¥ Frint Color [V Adjust ... Screen Type: Dot Screen vI

Sereen Fed; IDIDi j ScreenAng\e:l j Sereen Fed; IDIDi j ScreenAng\e:l j
Ink: [onix v Faper Feed Mechenizn! [Default ¥

Page Type: EiFlain Paper EEt: Defsult

BalekInk: Medium Econo: Default

Speed: Medium

Intensity: Darkest o | | ;|L|ghlesl|1 9532 Detault Intensity: Darkest o | | L|L|ghtest|1 414 Default

ESp o] o
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Resolution ---------- Select the printing resolution.
Orientation -----+----- Set the printing direction of the file.
Size e Set the paper size of the printer. It can not run over the

printing range.

Print Port----------o--- Select the port when printing.

Screen Type------+---- Set the screen type when printing.
Screen Freq------+-+-- Set the screen frequency when printing.
Screen Angle --------- Set the screen angle when printing.

Pape Feed MachanismSelect the feeding paper method when printing.

REt -:coceceeeereereenens The technique for enhancing print resolution. Select De-
fault, you will use the settings of the printer itself. Select other items, you will
use the settings of MainTop and ignore the settings of the printer.

Econo -:-ceeveeeeeenees Select the quantity of the carbon when printing.
Intensity ----cooeeceeees Control the shade of the color when printing.
Auto Redeem --------- When users find that it is not accurate enough to output

the target's size , they can use this function to put the actual size and expected
size. This system will calculate the compensating value automatically to assure

the accuracy of export size.

ExpectWidth: [100mm = Printwidthe [100mm =]

=l =l

Expect Height: |100mm j Frint Height: {1 00mm ill

Cancel |

Print Color ------------ Select color printing or white &black printing.
Print Color is only available to the color printer.

Adjust ceeeeeeeeeeees After single-click the _I button, [Adjust/ dialogue box will
be displayed on screen. Through this dialogue box, 4 colours of C, M, Y and K can
be adjusted.

Max Ink:

_>| Plus IF Cyan: IH]D—j %
j Pluz IT Magenta: IF:II #
_>| Plus IF Yelow: ITUD—j x
j Fluz W Black: IF:II %

Cancel |

Density:
Cyan: inus il
Magenta: M\nusﬂ
el M\nusil
Black:  Minus ﬂ

(6)'7:) | EXRLEETELRRERRLREEEE: Add or reduce the quantity of cyan ink when printing.
Megenta -:ccceeeeeeees Add or reduce the quantity of megenta ink when printing.
Yellow «cccceeveeeeeeeees Add or reduce the quantity of yellow ink when printing.
Black --eceeeeeeeeeeees Add or reduce the quantity of black ink when printing.
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Black Ink ---------- Select the quantity of the black ink when printing.

Speed --coceeeeeeeees Select the printing speed.select Default and you can use the set-
tings of the printer's panel; select HP Fast / Middle / Slow and ignore the settings of
the printer's panel and you can use the MainTop printer's standard method for printing.
Select the other items and you can use the MainTop printing method while the informa-
tion on the printer's panel differs with the printer's types.

Paper Type -+ Select the media type for printing.

Ink -ooeeeeieneeens Select the ink type for printing.

Black ink, color adjusting, speed, paper type and ink are only available to some printers such
as inkjet printer.

Auto Set Paper --- Automatically set the printer's paper into the size of all paper in
the current file.

Modify Page Size--- Modify the paper size when custom exporting.

The above two items are only available to the custom paper.

Install -----coeeeeeeee The system has installed many printer drivers, butif you do not

want to use Windows' printers, this option can be used to install one or more new printer

drivers. When this option is selected the following dialogue box will be displayed on

screen.
Install MainTop Frinter
Printer Type: Printer Mame:
HF Desigrlet HF Lagerjet BF
Epson HF Laseret 4000
kutah HP Lagerjet 5000
Fioland HF Laseret $4/C
Canon HF Lagerjet 5
General PostScript Printer | |HP Laserjet 5P
Legend Laseret HF Lageret 5L
HF Laseret 4
HP Laserjet 4Pl
HF Lasenet 44 -
HP | arariat Al
o
Custonn... | Cancel
Printer Type ------ In this list, you can choose the printer type you need.
Printer Name ------ You can choose the printer name in this list.
Custom:-----«--ceeee Select this item and the following dialog box will appear.
Look in: Ia images j = ¥ Ed-
File name: | Open I
Fies of type:  [PDS*.pds) =l Cancel

Set As Default Printer Set the selected printer as the default printer. The system auto-
matically uses the default printer to print when printing a file.

Rename ----:eco-e-- Select a printer in Installed Printer list box and then select this



Hint

Note

item, you will find the following dialog box appears.

x

"New MWameg: —————

Cancel |

New Name ------coeoee Input a new name of the printer.

If you often use a MainTop printer and its parameters are different every time, you can install
this printer for many times and use this function to change the printer's name. Their parameters
vary with the names of the printer. When printing, you can select the different printer's name
to avoid changing the printer's parameters frequently.

Delete:-----cvoeeveeeees Delete the selected printer.

Page Setting

To setup paper type, size and margins on top, bottom, left and right of paper.

Page Setup
Page: |B5 x|  Landscape % Portrait
Size: |182mm ﬂ ® |257mm j
spci
Top [5.08mm j Botton: |5.08mm j
Inner: |B.35mm j Outer:  |6.35mm ﬁ ﬂl

€ Sigle Page & (et
" Right-Left Double Master Page ¢ Tap
I First Page is No.D I™ Facing Page

Page ---croeieiieenes It includes the system defaults of A Series, B Series, LETTER,
LEGAL, Calling Card and Custom Size.

Portrait, Landscape This option is used to setup page orientation, that is whether the
short edge of the paper is the top of the page or the long edge of the paper is the top of
the page.

Spacing - --ccoeeeeeees Enter the distances between the edges (top, bottom, left and
right) of paper and the printing contents of file.

Page Format Type There 4 page format types which are Single Page, Left-right Po-
sition Double-page, Right-left Position Double-page and Top-bottom Position Double-
page.

First Page is No. 0 To setup page number 0 on first page.

Facing Page --------- To display two pages at same time.

Booking

Booking can link multiple files and to renumber them,to create TOC(table of contents)
& index.

Before making a publication file, please close all file windows. Otherwise no Booking command
appears.
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Publication{untitled. pub)

— File Mame: Clear |
,. ; T —
EADTPYSAMPLE M apan.tpf Save... I
Load |
Remove |
ovellE I
Move Down |

Change File Path... |

Frint.. | TOC.. | Indes... | Flenumberl Cloze I

File Name----------- List the files and their paths in the current booking file.
Clear:--«---woveeeeees Delete all files in the current booking file.

(0170 | EEEEEREEREERERRERE Select a saved publication file.

Save --coeeeeeeeen Users can save the current files into the selected publication file

Load:-------erveveeeee Select Load button and Add dialog box appears. Users can se-
lect files to aad and click Close to exit.

Remove ---:-occeee Delete the selected files from the booking files.

Move Up --«--eveeee Move the selected file a step forward.

Move Down --------- Move the selected file a step backward.

Change File Path--- If the path of file is changed, users can use this item to set the
file directory again.

Renumber --------- Number all files .

TOC -----ereeeeneenes Select this item and the following dialog box appears. Users can
fetch the TOC in the files according to the selected paragraph style name and make

TOC.

File Mame: [cat toc

Title: Imc

SetT0C: [levell |

Append: lm_ Brefi:

Para Style: ||—. Add
IEye
B[

File Name ------------ The TOC file's path and its filename.

Title --vvveeeeeveeeeenns The title of TOC ; the default name is"TOC".

Set TOC -------vveeeee Select the TOC level which is to be set. MainTop has eight
levels.

Para Style ------------ Set the name of the paragraph style which is correspon-
dent to TOC.



Hint Users can select different paragraph styles for the same TOC level.
Add e Input the style name in the right. The added style name
is shown in the below.
Move: - -eceerrerreeeeeees Delete the selected style names. It means that users will

not put the according in TOC.

Clear-- -« croereeeeenees Clear all style names in the paragraph style list.
Index --:--orreeeeeenes Create index.
Create Index
File Name Tite
icat i [Index
Sort: Between Page No.:
[Mo Sorted =L

Before Page: Cantinuing S ymbal:

After Page: Seer
I [5e=:

Page Mo.: See Alsor
i@pnoﬂ |Sea Alsor

IFeert Fage: I oK l Cancel |

File Name------------- Input the filename for index file.
Title -« cccevveereeereenees The title of the index file. The default name is index.
Sort oo Sort methods of texts. According to language. It can be

set as alphabetic, stroke and kana.

Before Page ----------- Text before the page number.
After Page -----coceee Text after the page number.
Page No. «---rovvoeeeees The symbol of Page No.and Chapter No..

Between Page No. ---Setsymbol between pages when the index entry occurs in
multiple pages.
Continuing Symbol: - - Set the symbol between the start pages in the continuous

pages when the index appears in multiple continuous pages.

See cceeeeeeeeiiieen The direction text before items of the index.
See alsQ:----veeeeeeeeeens The direction text before items of index.
Print «-occoeeeeeeeenens Select this item and the Print dialog box appears. Users can se-

lect all objects or parts for printing booking files.
7.2 Edit Menu

Functions of Undo, Redo, Delete, Cut and Paste can be implemented by the commands
contained in Editing Menu.

B Undo(Ctrl+Z)
Cancel the last operation.It can be used for many times.It cancel one step each time.
Undo can not be used in the following operations:

< Change the displaying scale.

<& Select object.

< Open and close the panel.
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The operations related with the file.

Redo(Ctrl+Y)

Opposite to Undo.It can be only activated after Undo and recover the operations can-
celed by Undo.Redo is same as Undo in performing times.

The Undo and Redo times are subject to computer's RAM.

Delete(Del)

Delete the selected objects such as selected texts,selected frames,selected pictures,etc.

It is valid only after selecting an object.

Cut(Ctrl+X)

Move the selected object into the clipboard.The object may be pasted into other loca-
tions of the same file or into other files.New objects cut or copied to the clipboard will
cover old objects of the clipboard.

The pure text in MainTop clipboard can be pasted into other applications in Windows, but ob-
jects and tables cannot.

Copy(Ctrl+C)

Copy the selected object into the clipboard.New objects which are cut or copied to the
clipboard will cover old objects of the clipboard.

Paste(Ctrl+V)

Paste the objects in the clipboard.If users cut or copy in other applications,only the text
in clipboard can be pasted and the characters' attributes will be ignored.If cut or copy
into the clipboard in MainTop, all objects in the clipboard can be pasted into the file
window as original. When paste objects,they can be pasted in the original position if the
original position of the objects is in the current window;if not,they may be pasted in the
center of window.If has character style in the clipboard when pasting characters,they
will keep the original character style after pasted and are displayed as the paragraph sty-
le where the insertion point locates.

Duplicate(Ctrl+D)

Duplicate a selected object in the sheet.The offset,the scale,the rotate center and the
angle of an object can be set in Duplicate Preference dialog in Option menu.

Select All

Select all objects in window.

Insert Page

Insert one or more than one page into file.



Hint
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| | L] |

[ ]

o Ml
Before & After ------ Select the position for inserting new pages.
Insert N Pages ------ Set the total page numbers for inserting.
Master Page --------- Select the master page for inserting new pages.

Any existed master page can be added to new page.

In a Left-Right Double style file,when insert pages before an odd page which have
bleeding elements,bleeding elements will move to the first left page after inserting pag-
es.For example,if inserting one page after page 2,the bleeding elements will shown in
the right figure.

Insert one page

\ 1 2 3
D -

2 3 4

If the inserting page number is even, the position of bleeding elements will not change

(See the following figure):

Insert two page
1 2 3
D P
2 3 4 5

For Right-Left Double style file.The case is just the opposite(see the following figure).
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Insert one page
1 3 2
- >
3 2 4

After moving to the last page of the file, you can also use PageDown to add a new page, one
press, one page.
Delete Page

Delete one page or continuous pages in the file.

Delete Page | ]
From Fage !2 :II To |2 ill

0K I Cancel I

From N--«---cooeeeeee The start page to be deleted.
To N «-overeeneneenes The end page to be deleted.

There isn't any effect on TPF files after users delete the pages in Single Page Style; After the
pages in Double Page Style are deleted, MainTop will automatically adjust to stagger the odd
and even pages alternatively. If the second page in Double Page Style is deleted, the third
page will be filled into the position of the second one. MainTop will automatically change the
right master page of the third page into the left master page to stagger the odd and even pages
alternatively.

If a text spreads multiple pages and one of them is deleted,the frame text in the deleted
page will flow into the frame in the next page(See below).



fitag=ITormal | ii‘heﬂ ere. He expected to gel
To Build & Fire@)| garth for as far as he coul ere by sz o'cock that
By ~#J2605 Jack Lon. ee. Thiswahis first wintes prening, It would]

ond@) in Alaska | e dark by then. His friend,
] He was wearing heavy ould have a fire and hol
[Atag=normal othes and fir boots, bl food ready forf
The man walked down the e still felt cold and| hirn. @]
trailf uncomfortable, The man 2] A dog walked behin
2 ona cold grey day. Pure was on his way to a camp e matn. It was a big grey
white snowrand ice coverel His friends werealready] aniral half-dog andf

Text Flow before Deleting
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By ~J2605 Jack Lon: ee. Thiswa his first winter|
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it g=normal | lothes and fur boots, bul
[The man walked down the e still felt cold and|
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[

Text Flow after Deleting

Move Page

Move one page or continuous pages before or after other page.

Move Page

Fram Page I ﬂ Tao IB j

Move ta No.IB jl " Before % After

Cancel I

Move Pages N thru MThe range for moving pages.
Before Page N ------ Move the selected pages to the position before page N.
After Page N--------- Move the selected pages to the position after page N.

Append Master Page

Append a new master page in the file.

Append Master Page

Master Page Name: I
1+ Copy Element From Master PageIHight Ma: =

7~ Emply Page

Cancel

Only in master page state, can users perform this function.

Master Page Name The name of the newly-added master page. It can be numbers,
English, Chinese and other combinations.

Copy Element from Master PageSelect a master page to copy its elements into the
new master page.

Empty Page --------- Select this item and the newly-added master page is blank.
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Delete Master Page

Delete the current master page.After deleted,all elements in the master page will disap-
pear.The document page which used deleted master page will automatically use the of

default master page.

Only after going fo a master page, can users delete this master page.

Select Master Page

Add a master page into the selected document page.

Select Master Page [ ]
|
Cancel I

G FEIERET Ml Fight Master Page

—Apply To:
& Cunent Page Mo, 1 Page

" From Page | iIJ To |1 iIJ Eetween Pages
¥ Even Pages: ¥ HEd Fages

I faster Page: | Right M aster Page "i

Master Page--------- Select a master page.

Apply To -------v-e Set the application range of the master page.

Users can set conditions if it applies to a page range.For example,if users want to apply
the master page to even pages(or odd pages),users can select the master page in Master
Page and then set"applying to1~7 pages",next select Even Page and finally click OK.
Users will find that the master page of page 2,4,6 is replaced by a newly-selected master

page and the master page of other even pages will not change.

El =
= = =0 =
ol — =
=| = =0 =
B i
=| = =8 =
6E 57 = |7
Before selecting After selecting Page 2,4,6 are

replaced by the new Master Page

You can define new master page to exchange old even master pages. For example, you
can exchange even master pages containing Old mark within 1 to 10 pages with new
master page as shown in the following picture. The even pages (2 and 6) containing Old
mark are exchanged with the New master page, while the even pages (such as 4, 8 and
10) without Old mark are unchanged when this function is used.



1
Old= f— | —
> T3 G A
i T s o I
Old— f— —n —
i i —
Before selecting Page 2 and 6(with Old mark) are exchanged,

page 4(without Old mark) is not exchanged.

Add to Master Page

Add the selected object in document page to a master page.Then,the selected object
automatically appears in all document pages which apply this master page.

Add to Master Page [ x}

Add to Master Page: ok

[ ox |
Cancel

Hiogh
Left Master Page

Add to Master Page Select the master page to which selected objects will be added.

Chapter & Page Number Setting

Set numbering methods of the page and the first page in a file.
x|

Pages:
’7(3' Al From |1 jTo |1 ﬂF‘age
r~ Mumber:
(" Chap1 (¥ Pagel (" Chap2 { Page2
" Renumber |1 jlf:' Previous + |1 j

— First Page:
Chap |1

Page |1 :II

=
I
=
=]

Chap |1 Page |1 :II

Cancel

Pages -----ocooeeeeeeens If select All, the set chapter number and page number are valid
to all pages in the file; if select From N to M, they are only valid to the page numbers
in the range.

Renumber -+ Renumber the selected page number. For example, if users want

to set the fifth page as No.10, users can set values in the following dialog box.
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Chapter & Page No. Setting x|

Pages:
{(‘ Ml Gfom 5 Hta 5 HPage
— Number:
" [Chapl % Pagel ( Chap2 ( Page2

1% Renumber |1D ﬂ(‘ Frevious + |1 ill

r— First Page:
Chap IT ﬂ Page |1 ﬂ
Chap IT jl Page || jl

Cancel

Previous+N ------- The numbering method is to add N for previous page number.
For example, users have to use odd page number 1,3,5..., in a file, users just confirm
the number group, and then select Previous+N and input 2.

Hint Set N as 0 means that the current page number is same as the previous page one.

Hint If a file is divided into multiple TPFs; the chapter numbers of all files will set as''Previous+N"
except for the first one.

First Page------------ The start number of chapters and pages in the first page of the
file. For example, if users have to set the start page No50, just input 50 for first page

in the corresponding group.

B Copy from Master Page

In Double Page Style files,all elements in one master page can be copied into another.

Hint If a master page contains text frames, alone with the frame, text will be copied together.

Copy Elements of Master Page [E3
From [ = To [Left Mast =]

In Mazter Page

akK I Cancel |

From:-------coveeeeeee Select the master page in which elements are to be copied.

To «rvvvrereeeees Select the target master page to which elements are to be copied.

B Go to Page(Ctrl+Q)

Go to document page or master page.
Goto Page

& Document Page Mo, ﬂ

" Master Page IW
] I Cancel |

Document Page N Select the document page to go to.
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Master Page --------- Select the master page to go to.
Click the left butfon on the page number in Page Number Area will open the Page No.{ist box.

7.3 Arrange Menu

Hint

Hint

Note

Functions of Group, Lock, Combine, Justify, Change and Copy, Path Operation, Path
Calculation and Cutting along Path can be implemented by using the commands conta-
ined inside the Layout menu.

Group(Ctrl+G)

Group multiple objects.Objects keep their relative positions unchanged after grouping,
users can change their attributions such as filling methods,line attributes,sizes and posi-
tions,etc at same time.When users press Ctrl key and select an object in group.It's at-
tributes such as its size,color,etc can be changed.Users can perform Grouping function
between individual graphics,between the individual and the group or between groups.

After grouping individual frame, when scale the frame the texts or objects in the frame are
scaled accordingly.

101111

oo [TTTTD EEEREEE
;ﬁzm Smaller Ty Larger | LLLLH
o < 9o 2011171717
Ennnw]| % T 11111

EREEN
Ungroup(Ctrl+U)

Opposite to group.Every time users just can ungroup once.For example, suppose a gro-
up were combined with another group and two individual selected objects.After un-
group,this group would fall into one group and two individual selected objects instead
of multiple individual selected objects.

Users can only apply Ungroup to Grouped objects.

Lock(Ctrl+L)
Lock the selected objects.

For the locked selected objects, nothing can apply to them except selecting, duplicating, copy-
ing fo the clipboard and unilocking. Lock attributes will lose if copied or pasted an object. If
select the locked objects, | \will appear in status line; If move the mouse to the selection block
of the object, the mouse will become |i foo.

Unlock(Shift+Ctrl+L)

Opposite to lock after unlock, ! will disappear.

Order
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When multiple objects are overlapped together,Order command can adjust the front-
and-back position of every object.

Users can use the functions of different orders together to gain the effects of transparent,
screened, XOR, invert and Covered, efc.

Bring Forward --- Move the selected object to an upper order.
Send Backward ‘- Move the selected object to an lower order.
Bring to Front------ Move the selected object to the top order.
Send to Back ------ Move the selected object to the bottom order.

When there are multiple overlappeds, users can press Tab(select the latter drawing first) or
Shift+Tab(select the previous drawing first)to select the object.

The following illustrates the effects of different orders.

/55550500
05555555552
2555555508
sy
W
RSt

P s S
S < s s

Hint
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\ 5555555552
%2 5555555555555
55554555555 S
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3552
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B35 5555552505555 / SIS0,

Front Middle Back

Users can use [[£ or | 1 in Speedbar to move object to the top or the bottom quickly.

Displaying Align and Justify Plate

Alignment & Distnbuting PS5 E[E

B[ ==&} [E3 [ Portrait Centre Align
[ak ][ e |ad [l |[E2E s — | Portrait Interval

|02 |[B= |/ C= J[TE T} [} Landscape Centre Align
ElEIEI=EIEE —— Landscape inerval

As shown above, there are 4 lines of commands on the left side of the broken line on
the Displaying Align and Justify Plate. Among these commands, the first line and the
third line are the horizontal and vertical align commands, the second line and fourth
line are the horizontal and vertical justify commands. The commands on first line from
left to right are Horizontal Left Align, Horizontal Centre Align, Horizontal Right Align,
Horizontal Justify and Horizontal Even-justify. The meanings of all commands are sho-
whn in the picture below.



0 0
AV AV A

el
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Original Picture Horizontal Left Align  Horizontal Center Align  Horizontal Right Align  Horizontal Justify ~ Horizontal Even Justify

Note

QH@ GNP | B
%

The difference between Horizontal Justify and Horizontal Even Justify is that for Horizontal
Even Justify the proportion of the justifying part will not be changed, but for Horizontal Justify
the proportion of the justifying part will be changed.

The commands in third line from left to right are Vertical Top Align, Vertical Centre
Align, Vertical Bottom Align, Vertical Justify and Vertical Even Justify. The meaning

of all commands are shown in the picture below.

,,,,,, o

Original Picture  Vertical Top Align ~ Vertical Center Align  Vertical Bottom Align ~ Vertical Justify ~ Vertical Even Justify

Note

The difference between Vertical Justify and Vertical Even Justify is that for Vertical Even Jus-
tify the proportion of the justifying part will not be changed, but for Vertical Justify the propor-
tion of the justifying part will be changed.

The commands in second line from left to right are Horizontal Left- line Even Distribu-
tion, Horizontal Centre-line Even Distribution, Horizontal Right-line Even Distribu-
tion, Horizontal Even Interval Distribution and Horizontal Defined Interval Distribu-
tion. The meanings of all these commands are shown in the following picture.

Horizontal Left-line Horizontal Center-line Horizontal Right-line Horizontal Even Horizontal Defined Interval
Even Distribution ~ Even Distribution Even Distribution Interval Distribution Distribution (Imm interval)

The commands in fourth line from left to right are Vertical Left-line Even Distribution,
Vertical Centre-line Even Distribution, Vertical Right-line Even Distribution, Vertical
Even Interval Distribution and Vertical Defined Interval Distribution. Meanings of all
these commands are similar to the meanings of the horizontal distribution commands.

Commands on the right side of the broken line are Horizontal and Vertical In-page Ali-
gn commands. The meanings of all these commands are shown in the picture below.
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Original Picture ~ Horizontal In-page Center ~ Vertical In-page Center

The Displaying and Closing of the Align and Distribution Plate can be implemented by using
the |55 button in Short-cut function bar.

Show Transform and Copy Plate (Ctrl+M)

This option is used to transform and copy picture with the defined parameters.

Transform & Copy !E
— Honzontal — Vertical
Offzet: |1 Ornirn :II Ormm :II
Absalute Scale: Wﬂ Omm ﬂ

: ; I = I e B
Relative Scale: 100 ;I/o 100 ;I/o

Scale and FRotate Center:

ICenter j If.'mm :II IDmm :II

Fotate Angle: IElo ill Firrar: Ifo ﬂ

Transforml [Sapy | Cloge |

Horizontal Offset  The horizontal distance of objects moving.

Vertical Offset------ The vertical distance of objects moving.

The translation will not change the picture proportion in length and width.

Absolute Scale --- Itstands for the exclusive value of picture zooming, the positive
value implies picture-magnify and the negative value implies picture-reduce.

Relative Scale ------ It stands for the percentage of picture zooming.

Zoom will change the proportion of picture in length and width.

When it is going to zoom the picture-group, the line width of the pictures within the group
will be changed in accordance with the zoom ratio of the picture-group.

Scale and Rotate Centre It indicates the centre for rotating picture.

Rotate Angle ------ The angle of rotating picture, it can be positive and negative.
Mirror -----coeeeeeeee There are two types of mirror image which are horizontal mirror
image and vertical mirror image. They create the effects of horizontal mirror image

and the vertical mirror image of the picture being changed or copied.

The Displaying and Closing of the Change and Copy Plate can be implemented by pressing
the [[= button in Short-cut function bar.

Remove Transform

Remove rotate,skew,mirror and other functions which have been applied to the objects.

Combine (Ctrl+J)



Note

Note

Note

Combine two or more than two objects into one objects.After Combination, the objects
will automatically turn into curves.As for their colors and filling methods, It should ad-
opt those of the not-yet-combined top objects.If the selected objects are objects and fra-
mes with imported picture,after combination,the effect of removing the background

from frame would occur.

Red Green Green

(at bottom) Green

(at top)

Before combining After combining

Ifan object is a grouped one or at lest been cut once along its path, this object would never
be combined with any other picture.

When selecting a graph and a frame with picture, you can get the result of the frame
without background after combining.

\

)

After combining w
_— > N

<

Splitting  (Shift+Ctrl+J)

Opposite to Combine.It splits the combined objects into independent single objects. The
attributes of split objects are the same as those of combined objects.

The curve that is combined but un-confined can not be split.

Path Calculation

This option is used to calculate two or more path-closed pictures with different equa-
tions such as Intersection, Union, Background Subtracts Foreground and Foreground
Subtracts Background etc to get different effects. After doing the path calculation, the

picture will be changed into curve automatically.
Path calculation operation can only be carried out between two or more path-closed pictures.

Union:--c-veoeeeeeenes This option is used to combine many parts of different objects
together to make up an Union. Ifthese parts of different objects have different attributes
(including colour, filling method etc), after combining of the objects, the attributes
of all these parts will be unified to the attribute used by the top-layer object.
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Green (at bottom)

Red (at top) ‘>‘ Red

Union

Intersection --------- This option is used to combine the intersection parts of different
objects. If these parts of different objects have different attributes (including colour,
filling method etc), after combining of the objects, the attributes of all these parts will
be unified to the attribute used by the top-layer object.

Green (at bottom)

Red (at top) - " ’47 Red

Intersection

Background Subtracts Foreground When this option is selected the object on back-
ground (at bottom layer) is going to subtract the object on foreground (at top layer).

Green (background)

e H- } -

Background Subtracts Foreground

Foreground Subtracts Background When this option is selected the object on fore-
ground (at top layer) will subtract the object on background (at bottom layer).

Green (background)

. ‘47 Red

Foreground Subtracts Background

Red (foreground) —>

B Path Operation
There are 3 path operation methods, Delete Redundant Crunodes, Change Application
and Tidy the Crossed Path.

Note The object of path operation must be the curve or character in image form (after curve chan-

ging).
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Delete Redundant Crunodes This option is used to delete the unnecessary crunodes
along the path, under the condition of un-affecting the identification and precision of
the curve. The picture below shows the operation of deleting the redundant crunodes

after changing normal word into the word displayed with image form.

‘H -

Change Application This option is used to change the path, that has been transferred

Green (background)

Red (foreground) —>

Foreground Subtracts Background

by rotation, mirror image transforming, into the un-changed path.

| ] ] a
| |
| |
[ [ -
| |
Y | |
= ] |
| |
Qriginal Word After rotate and mirror After charme application

Tidy the Crossed-path This option is used to tidy the crossed-parts along the same
path. For the image words containing the crossed strokes, you can change them into
curve form first and then delete the crossed strokes by using the command of Tidy the
Crossed Path.

%

Word containing crossed strokes Convert to curve and fill with white  After tidying the crossed-path

Hint
[ |

Hint

The option of Tidy the Crossed Path is usually used to maintain word appearance.

Cut According to Path

This option is used to cut blocks from complex pictures and then combine the obtained
blocks into one object.

Two or more objects should be focused when Cut According to Path option is selected,

Cutting Rule: It is going to cut a non-path object by using one or more paths. If they are
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all paths, the system will cut top layer object by bottom layer object.

Cancel the option of Cut According to Path

This option is used to recover the picture, that has been cut according to the path, back

to its original formation.

7.4 Object Menu

110

Convert to Frame

Convert the circuit objects into frames.The graphics have all attributes as frames after

conversion.

Convert to Curve

Convert the non-curve objects such as rectangles,round-corner rectangle and artistic
text,etc into curves .

After non-curve objects turn into curves,users can use &l to perform every node op-
eration on objects;after artistic texts turn into curves,each text will automatically group;
after ungroup,users can edit every character freely.

Column Attribute (Ctrl+A)

This option is used to setup column attributes, such as size and distributive relations etc.

Empty Column Attribute
If frame does not have any text or objects,the following dialog box will appear.
Empty Frame Attribution

Size: 1ZEI1.EEIEIErnrn ® 1?5.1538mmﬂ

¥ Can Exclude Other Frame

V¥ Can Be Excluded By Other Frame Cancel |

Defaul: % Harizantal £ Megtical

" Reverse Vertical

— Outer Spacing:
Left: IDmm ﬂ Top:  {Omm ﬂ

Right: |Oram ﬂ Biattam: | Omm j‘

Size oo The height and width of the frame.

Can Exclude Other Frame If the empty frame overlaps other frames, some of others
will be arranged around the empty frame.

Can Be Excluded By Other Frame If users adds texts into the frame, texts will be
arranged around other frames' shape.

Default --------c-o- This option is used to select orientation of words in column.

Quter Spacing ------ To setup margin outside column.



1 Text Column Attribute

Hint

If texts are added into the frame, the following dialog box appears.

Text Frame Attribution

She [EEEERER ] [175.1530mm =) m
¥ Can Exclude Other Frame Cancel

¥ Can Be Excluded By Other Frame
Tupezetting:

¥ Horizontal  Wertical

" Reverse Vertical

- Outer Spacing:———————
Left:  |0mm I~ Top: Ornrn =~

Right: 0mm = Battam: {Ommm =

Inner Spacing—————————————
Left:  |0mm = Tap: Ornr |

Right: |0mm I~ Battam: {Ommm =~

Size: e It shows the size of the frame; users can also input values to set
new sizes for the frame.

Can Exclude Other Frames If the frame overlaps the top of other frames, objects of
others will be arranged around the outer frame of the text .

Can Be Excluded By Other Frames If other frames overlap the text frame and the
frame can be excluded by other frames, frame's texts will be arranged around the outer

frame of the top frame.

Horizontal ------------ The text is typeset from left to right and from top to bottom.
Vertical ««---oceoeeeeee The text is typeset from top to bottom and from right to left.
Reverse Vertical --- When this option is selected, words will be entered from top to

bottom and from left to right.
Inner Spacing ------ To setup margins between column line and text. There are 4
types of margins, left margin, right margin, top margin and bottom margin.

For irregular column the inside margins can also be setup and the system will create margins
according to its real shape.

Quter Spacing -+ To setup margins outside the column. There 4 types of outside

margins, left margin, right margin, top margin and bottom margin.

Picture Frame Attribute
If a picture is imported into the frame,the following dialog box will appear.
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Picture Frame Attribution [x]

Gamma:

= |
= # [73.3846mm lm

[¥ Can Excluds Dther Frame ¥ Can Be Excluded By Other Frame

Size:

=Blaeh

- Duter Spacing 5
Notie ¢ Transperent
= =

Lot foom = Top foom = .

Right: [Omm j Bottomn: [Omm j —
- Pasttor: e

& Relative Margin~ ¢ Absolute Pasion Gl
Left: Oom < Tep: = ol

Fightt  [Gom = Botom  [oom =

OiginalSize | Consteain Proportion ok | Carcel |

Size --coeeeeeeeeee Display and edit the frame's width and height.

Exclude -----c-eee There are two kinds: Can Exclude Other Frame and Can Be Ex-
cluded by Other Frame.

Gamma oo Adjust Gamma values of the picture.

Relative Margin --- Set picutre's position in the frame through setting the space be-

tween the picture and the frame's borderlines. Ifthe space is a positive value, the picture
will become smaller relative to the frame. If the space is negative value, the picture

will become larger relative to the frame.

Zero Both Top and Left are 5mm Both Top and Left are-10mm

Before Adjustment Positive means Smaller Negtive means Larger

Absolute Position  Set the position relative to the top left of the frame.

Picture Frame Attribution
Gamma
Se  [e5153mm = x [733046m = E—
¥ Can Exclude Other Frame ¥ Can Be Excluded By Other Frame
Outer Spacing [
F it O Mistispaient
Lete [oom o Tep fonm = e .

Right: [Onm = Bottom: [onm = —
e e ————
© Relative Margin -~ & Bbsolute Positior: & one =y erisprent
Abscissa of Top|Omm j Wi [65.1533mm j € Peintrig

Ordinate of Top [Omm j Height| 72.3846mm j

Oiginal Size | Ennsluampmpumnn| | Cancel |

Original Size ------ MainTop automatically adjusts the frame size to display the
original size. For example, when a 10 X20mm picture is imported into a 10 X 10mm
frame, the frame size is just equal to the size(10X 10mm). In order to keep the object's

original size (10X20mm), users can select this item to turn the frame into 10 X 20mm.

picture's coordinates are positive picture's coordinates relative to
to the top left of the frame(5,5)  the top left of the frame(10,10)

AR | L

gl

Before Adjustment picture's coordinates are positive picture's coordinates are negtive.
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Note

Before Adjustment After Adjustment

Constrain Proportion MainTop automatically adjusts the frame size. Thus, the ad-

justed proportion is the same as that of original size.

Have not Constrained Proportion Constrained Proportion

The key to adjusting the proportion is that: if the horizontal dimension is closer to the original
dimension, MainTop will adjust the dimension in the vertical direction. And vice versa. Take
a frame with an imported picture as an example, if its horizontal dimension is closer to the
original dimension , MainTop will adjust the vertical dimension in the horizontal direction.
Black ceoeeeeeeeeeeens To paint the black part of black and white picture or Grey
Scale Picture, orto make the black part of black and white picture transparent.
White ----ccoeeeeeeeeees To paint the white part of black and white picture or Grey

Scale Picture, or to make the white part of black and white picture transparent.

Split Column

Split frame into equal colums in horizontal or vertical direction.
Split Framee ————
& Horizonta £ etical
Align Gric: Defaul B

Columnsf2 = Gulter[26571m =

Cancel

Horizontal ------------ Split frame in the horizontal direction.
Vertical «-----ceoeeeeee Split frame in the vertical direction.
Align Grid -+~ To define a grid point to which the split column will align.

If Align Grid Point option is selected, the system will more precisely adjust the size and po-
sition of the column automatically.

Columns --------e-e- The number of frame splitted.

Gutter -ococeeeeeeees Set the distance between columns when splitting.

Column Setting (Ctrl+B)
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This option is used to setup split-column.

Column Setting
i~ Default
One Two  Thies  Let  Right

Colurmns: [T =4 Mocity widh, [ Dol ~ ‘

i width & Space: W Equa it & Gulie:

L Column Wi [T

EE i o =l

™ Add Split Line it
Cancel

Default --------------- If 1, 2 or3isselected, the confined contents will be divided
into 1, 2 or 3 columns; if Left or Right option is selected, the confined contents will
be divided into two columns unevenly.

Columns --«------- To setup numbers of columns to be divided within the defined
frame.

Equal Width & Gutter If this option is selected, the widths of all divided columns
and the intervals between columns will be equal.

Column Width:----- This option is used to setup width for each column one by one,
when a format of columns with different width is required. Press the ﬂ ﬂ button
to select the required column number.

Gutter -----c-oeeeeee If columns are divided unevenly, you should setup interval dis-
tance for each interval between every two columns one by one.

Modify Width ------ To finely adjust the column position according to the require-
ment, in order to align it to the pre-selected grid point. This option also can not be se-
lected.

Add Split Line------ This option is used to create separating-line between columns.
Edit ----oeeoeeeeeeeens When this option is selected the following dialogue box will be
displayed on screen.

Edit Line

i Line Tppe: Dash:

= B Cancel |
|||
Yficdth: | 0.7 i j Color: -

Line Type «--:--c----- This option is used to select one of the two line styles for
being used as column dividing-line.

Dash «--ceeeeeeeieennns This option is used to select one of the two line styles for
being used as column dividing-line.

Width ---ccoeeeeeeeeees This option is used to setup width for the line used to sep-
arate column.



Hint

Hint

Color «--crovreereeeenes This option is used to select colour for the line used to

separate column.

Convert to Template Frame

When a new column in the master page is turned into a column plate, one copy will be
made and put into the text pages that using this master page. These same column plates
inside many text pages that using the same master page will be stringed together auto-
matically.

Change To Template F...

~Add To Frame List:
-

)4 I Cancel |

This function is only available in master page.

Add to Frame List  Select the template frame list for frame added. The template fra-
me in the master page may have a name to become a list. After adding the frame in
master page into document page the text automatically flow into the next frame that has

the same name when it can't be arranged in a frame.

Update Template Frame in Document Page

After changing parameters of the template frame in the master page such as the po-
sition, size & shape, line style, line width, text style method, exclude attributes
and frame space, etc, you may use this item to update in document page the template
frame.

When the plate column inside the master page has been modified, but the plate column in-
side the text page has not been updated, and you turn back to the text page, a message

" Do you want to update the related plate column inside the text page?" will be displayed on
screen. If [Yes| is selected, the following dialogue box will be displayed on screen, but
if NoJ is selected, it will not update column inside the text page and the modified plate column
will be only used in new page.

Update Template Frame In Document Page [ %]

i~ Update:

© Al Attribution &~ Partd

™ Position,Size & Shape I Fit Text To Path
[“Lire T Fil I Shadow I Column Setting
I Text Diigntation I Exclusion ™ Space

™ lgnore &1l Modify in Document Page

Cancel |
All Attribution ------ Update all changed attributes.
Parts ---o-oceeeeeeeeees Update some selected attributes.

Ignore All Modify in Document Page After selected this item,all template frame may
be updated. Ifnot selected this item, all modify of template frame in the document page

115



may be saved, other frames will be updated.

Hint If a plate column is deleted from one text page, this plate column will not be added to this
text page any longer when this command is used, except that the command of TAdd Template
Frame in Current Page| is selected.

B Delete Template Frame in Document Page

After the template frame is added into the document page, it may be deleted again.
After deleted, the corresponding frame in document page may be disappeared.

Hint If not selecting a template frame, when deleting the template frame in document page, this
information "delete all template frame in document page?", may be appeared.

B Append Template Frame To Document Page

Add the template frame in master page into document page. After being added, all
document pages used this master page may be added template frame.

Append Template Frame In Document Page [E1

Append Template Frame From:

| -|
aK I Cancel |

Hint If the new appended template frame of the master page isn't added into the document page,
when coming back to the document page, this information, '"Add the template frame to docu-
ment page?', may appears.

B Fit Text to Path

Set the write mode,text position when fitting text to path.

Fit Text To Path [ %]
Attributior:
oK. |

tode:

Cancel

Fosition:
I™ *wiite On Other Side

Baseline Shift: |0 j‘ % MainTop Chinese

String: ‘

Mode --crceeeeeeees The write mode when fitting text to path. It has four kinds meth-

od as following.

BESF-NECR:E
s

116



Position -----coeeeeeee Select the position when fitting text to path.
When a selected object is a rectangle,round-corner rectangle and circle(viz.a circuit
graph), the position of fitting text to path falls into four types:

on to oF fit texy o xaph
& 3 9 .
. s
TaeE > oo & oy

four styles of circuit graph's alignment

£it IS
T3y

ZRSTR

\esr

When the selected graph is an non-circuit graph,the position of fitting text to path falls
into three kinds:left,center and right.

ode wode ,
mode o . SIBECor, o Ly, .
S Yiing 4S5 Yiing g8 Lin

three styles of non-circuit graph's alignment

Write on Other Side Write the characters in reversion and the position is in reversion
too.
text Outsjq

it SUT 1X3;
g rz\"-s e 22
ode
SIS0, - 53D Oy
PR, Wtin &Y W
s SISTTD

positive direction negative direction fit text outside positive direction

Baseline Shift ------ The distance between character's base line and path. When the
distance is positive, the text spaces up. When the distance is negative, the text spaces
down.

String-----c-veeeeeeeees Text that fit to path.

Note Entertext aslong as 200 words in one line without turning to next line.

B Artistic Text

Change the content of artistic text.

Artistic Text [ 4]
~Content —————————— Multiple Lines

=

[ |
Cancel

Content «----veeeeeeee Enter the content of artistic text.

Multiple Lines ------ Ifthis option is selected, text can be entered into multiple lines.

B Artistic Text Attribution

Set the font of fitting text to path or artistic text.
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O Font

Hint
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Font | Type Mode | Art Type |
i Chinese: \‘J::;Ct —
SEEIE)7 Lucida Console
R o [ St
Height [Tgpt =] color |
Change: |Unchange Cor 7| & Hoiizontat ¢ Wertical
" Reverse Vertical
Chinese English Font 100%
Chinese:----«--«-- Set Chinese font of fitting text to path or artistic text.
West -ooveeeeeeeeeees Set West font of fitting text to path or artistic text.
Height -----coeeeeeee Set the height of fitting text to path or artistic text.
Color -----eveeeeeee Set the color of fitting text to path or artistic text.
Change-------------- When using CJK character lib, turn the code of artistic text into
the simplified Chinese code or traditional Chinese code.
Horizontal --------- Set the font horizontal.
Vertical-------cceeoe- Set the font vertical.

Reverse Vertical Orientation If this option is selected, text will be entered in the re-

versed vertical orientation mode.

Type Mode
Set the parameters of artistic text such as type mode,space,height and width of texts and
punctuation type,etc.

Fort [ TipE e ] anType |
I~ Keep Fort Size I~ Entiely Transform | Cancel
~5pace: l

Chinese Wards: 1 4% | Haght [10.4800 - Sl

Manage..
1,
WestWords: |0 1% || width: [1003% Nomal ~|z
Chinese b West [25 %
=% Punctustion: [standard =

™ west Kerming

Rowspscrs: [0 1% Multiple Lines: [Left -

Chinese English Font 1003

Keep Font Size --- After adding attributions to the characters, their size may change
automatically. After selected this item, they may still keep the size before adding.
Entirely Transform Ifnot selecting this item, every character in the artistic text adds
art type. If selecting this item, the artistic text adds art type as a whole.

This item only sets the display method of artistic text, doesn't affect printing.

Space --coeeeeeeeee Adjust the word space between Chinese character, letters or



Chinese and letters.

West Kerning ------ After selected this item, letters in the artistic text adopt kerning
style.

Height -----cooeeeeeee Height of the artistic text.

Width--«-eoeeeeeeeeeees Width of the artistic text. When the width of characters is less

than 100%, the characters become narrow. When the width of characters is greater than
100%, the characters become flat. The percent of the characters' width is corresponding
to the characters' height.

Punctuation --------- Select punctuation's type.

Art Type

Set the art type of the artistic text to create diversified different art types.
x
Font | Tupe Mode (& Tipe]|

At Type: Distance:
- Cancel
Bold: =P
d - =
Liine

Shadow Horizontal Offset; :|| % Select Style,

Shaday etical Offse = Manage
ffine Bffset: j =

Color | R

Tedt Calar: I Tt Calar: I

Chinese English Font 100z
Art Type ---ccoceeeee The changing method of artistic text. The content of dialog box
is different corresponding to the different option.

Line Width --------- Set the line's width when there are hollow, bold, outline in art
type.

Bold --rreeeeeeienes Set the percent of bold when the art type is Bold.

Shadow Horizontal Offset Set the distance of shadow horizontal moving when the art
type includes Shadow.

Shadow Vertical Offset Set the distance of shadow vertical moving when the art type
includes Shadow.

Outline Offset ------ Set the distance between outline and characters when the art

type includes Outline.

Text Color «----------- The color of artistic text.

Line Color------------ The color of character outline when art type is hollow, bold or
outline.

Hollow Color--------- The color of hollow part of Hollow.

Line Color------------ Set the outline color when Art Type is Outline or bold Outline.
Shadow Begin ------ Set the start color of gradient when Art Type has Gradient Sha-
dow.

Shadow End --------- Set the end color of gradient when Art Type has Gradient Sha-

dow.

Select Style --------- After clicking the item, the Format Name pull-down box ap-
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pears. You may choose the format set before in it.

Manage --c-ocoeeee After clicking this button, the following dialog box is appeared.
M
—Shle Name:———————— Save |

I Fenanme |

d Delete |

-
Style Name --------- The style name of saving, deleting or changing.
Save croreeeeeeieeeens Save the set in the dialog box as appointing style name.
Delete  ---cooveeeeeees Delete the appointing character style.
Rename ---:ccvveeeeee Change the name of character style.
B Create Bar Code
Space

Start Character Charactér I CHaracter Character 3 End Character

//H //H
Silent Section———* ‘ “ ‘ ‘ ‘ H “ ‘ ‘ “ ‘ <——— Silent Section
* 1 2 3 *

Bar code is a series of black and blank bars with different width and light-reflection rate
and is arranged in an order according to the coding rule for representing a set of data.
As an advanced automatic identifying technique, bar code is widely applied in various
fields such as industry manufacture, finance insurance, library, supermarket and store-
house automatic management etc. MainTop system can provide bar codes of 24 types
by using [Create Bar Code] option. According to the different requirements, it can
also provide many additional functions such as Text Displaying, Start and End Code,
Silent Section Mark, Checking Code, Text above Code, Bar Width and Height Adjus-
ting and Input Western Character etc.

Basic Structure of Bar Code
The basic structure of a bar code of the 39-code type is shown in the picture above.

Silent Section ------ The silent sections are arranged at two sides of bar code in or-
der to inform the scanner to start or stop the operation of scanning bar code. There is
not any printing mark or bar code data within these sections.

Start Character --- The first character of bar code, is used to represent the start of
abar code. When scanner finds this character, it will start to process the bar code ob-

tained through scanning.



End Character ------ The last character of bar code, is used to represent the end of a
bar code. When scanner finds this character, it will stop the scanning.

Checking Character Some types of bar code require a checking character but some
need not. Checking Character is defined by an arithmetic calculation. When the data
characters of a bar code are obtained through decoding, they must be recalculated ac-
cording to the same arithmetic rule and the result will be compared with the checking

character. If they are identical, it implies that the obtained data is effective.

Common Bar Codes Introduction

25 Code(2/5 Code) is a non-continuous digital bar code and all un-coloured bars and
blanking intervals do not contain any coded information.

ITF/Interleaved 25 Code (Interleaved 2/5 Code) is a digitalized bar code with the
features of high density, continuity, length changeable, double-direction reading and
self-checking etc. Its coding density can reach as high as 17.8 character per 25.4mm,
but requires a very high printing quality.

39 Code (Code 39) is a length changeable, dispersed self-checking and digitalized
code. Its code can be either digit, English character, -$+% or space. This is the most
popular code type widely used in the fields of manufacture, military, medicine and hea-
Ith, except retail.

Codabar Code is a length changeable, dispersed self-checking code which is often
used in the fields of storehouse, blood bank and air-express delivery etc. This kind of
digitalized bar code consists of characters such as 0-9, -$:/.* and +. It has 4 different
start and end characters, A, B, C and D.

EAN Code digitalized bar code primarily was an Europe product coding standard, but
now it became a standard of the International Product Coding Association. China is the
member of this association.EAN-8 is the compressed version of this bar code, its first
two-digits stand for the product manufacturing country or area, the following 5-digits
represent the product code and the last digit is a checking character. EAN-13 is the stan-
dard version of this bar code, its first two-digits (or three-digits) represent the product
manufacturing country code, and the following five or four-digits represent the manu-
facturer, the next five-digits are the product code and the last digit is a checking char-
acter.

UPC Code (Universal Production Code) is a state unified production coding standard
provided by America General Product Coding Association. It is a length-fixed continu-
ous bar code. There are two different versions of UPC code, UPC-A and UPC-E. For
UPC-A code, the first digit represent country, the following five-digits represent manu-
facturer, the next five-digits stand for production code, and the last digit is a checking
character.

ISBN Code is an international standard book code which must be a number with 9 dig-

nn

its and two "-" characters. If it is required, 2 or 5 digits can be added to the code.

ISSN Code is an international standard book code which must be a number with 7 digits

nn

and two "-" characters. If it is required, 2 or 5 digits can be added to the code.
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JAN-8 Code must be a number of 7 digits starting with figures of 45 or 49. According
to the requirement, 2 or 5 digits can be added to the bar code.

JAN-13 Code must be a number of 12 digits starting with figures of 45 or 49. Accord-
ing to the requirement, 2 or 5 digits can be added to the bar code.

Code-B Code is designed as the most readable non-continuous bar code. It is a kind of
bar code with a very high distinguish ability.

Matrix 25 Code (Matrix-2/5 Code) is a non-continuous, double-direction readable,
digitalized bar code which has the features of high distinguish rate, high printing quality
and low cost. It is widely used in the fields of industry, library and post service etc. Its
starting code is 000 and ending code is 100.

11 Code (Code 11) is a dispersed, high density, double-direction readable, digitalized
bar code which has five coding elements. If its checking code uses two digits, high dis-
tinguish rate can be achieved.

93 Code (Code 93) is a length-fixed, continuous, both character and figure consisted
bar code. It has no self checking function, but its reliability can be increased by using
two checking characters of "C" and "K". This bar code is widely used in industry field.
Its character set covers all ASCII characters. ASCII character can be represented by the
form of a transferring character "\" followed with 3 figures.

128 Code (Code 128) is a length changeable, continuous, both character and figure
consisted bar code which increase its reliability by using checking character. It uses 3
character sets, A, B and C to encode 128 ASCII characters. ASCII characters can be re-
presented by using transferring character "\" followed with 3 figures. Its special charac-
ters are used in the following way.

Code A(CA): Transfer from current character set to Character Set A;

Code B(\CB): Transfer from current character set to Character Set B;

Code C(\CC): Transfer from current character set to Character Set C;

Shift(\SH): Transfer from Character Set A to Character Set B or from Character Set B
to Character Set A;

START A(\SA): Start-character, implies that bar code starts encoding by using Char-
acter Set A;

START B(\SB): Start-character, implies that bar code starts encoding by using Charac-
ter Set B;

START C(\SC): Start-character, implies that bar code starts encoding by using Char-
acter Set C;

FNC(\F1), FNC2(\F2), FNC3(\F3), FNC4(\F4): They are functional characters.

MSI Code (MSI-Code) is one kind of continuous, digitalized bar codes that were de-
veloped in the initial development stages of the bar code techniques. Although it bel-
ongs to the continuous code, its interval blank bars are not fully used, and its code den-
sity is even lower than some non-continuous code.

Telepen code is one kind of continuous, length changeable bar code and its character
set covers 128 ASCII characters. This code does not require high printing quality.
FIM code has 4 styles.



Note

Hint

If the value of width per unit is X, then the width of the coloured bar is 2*X and the wid-
ths of the non-coloured bars from small to big are X*18/7, X*54/7 and X*90/7 which
are shown as below.

FIM-A FIM-B FIM-C FIM-D

ITF-14 can consists of 13 digits (including one checking character), and if it is required
it can add 5 more digits (including one checking character).

Pharmacode is a digitalized bar code, and it can select integers from [1,131070].
POSTNET code is a digitalized bar code, it can use digits of 5, 9 and 11.

Create Bar Code
]

Dption:

Bar-Lode Style: ¥ Show Words

Content: Number4-2.-. $/+% and Space Fhice

| I~ Show The Beginning and End Code

~Words: I~ Sign Silent Gap
Fart: [s0cRe =] | | ¥ with Checkout Symbol

Size 8373 :ll Hlign: | Cods Algrment ] I= Put éppend Words o Top

- Size Spacing
. = . = | e =
Unit Element width: [25 = Left: [3% HTom [ix =
Rate: [0.33mm j Height: 25, 4mm j Right; [2< j Bottarn:[1>¢ j

Frinter Calibrating: [ i Unit Element Width)

[0 flor  Feducewitte [0 Firels) Dt ool

Bar Code Style ------ To select format of bar code, such as 25 code and 39 code.

Content «--+----vovenee It is the content represented by the bar code character. Normally
when entering content, there is no need to input checking code because the checking
code is obtained by calculation. If the bar code has additional codes it should be sepa-

nmn

rated from the main characters with a blank or a "-" character. For example, if"08" is
going to be added onto the bar code of ISSN 1005-5649, the final bar code should be

"1005-564-08" or "1005-564 08".

The content can be selected only from its bar code character set. For example, the content
of EAN-8 code must be a number of 6 digits or a number of 6 digits followed by 2 fo 5 adding
digits.

Word «--ocoveeeeeeeeees To select font, size and align type of word being used in bar

Font -« ---ceeveveee To select font of word being used in the content of bar code.
#OCR-B font is a word font which is specially designed for being read by Optical Character
Reader or being read manually.

Size coreerririieiieinns The size of Chinese character used in bar code.

P2V 1o} (CERERRCEERERERRLREERE: The align type used between the character and bar code.

There are 4 align types, bar code align, leftalign, middle align and right align.
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They are shown as follows.

“ VO O A AT O
23803-114EC0538

Seagate5.1GB hard disk 3 Code )

6"902293'002324
"Hero" blue ink EAN-13 Code )
* EG557 432744 CN *

EMS Post Express Delivery 69 Code )
ISSN 1005-5649

“ 08> IsBN“Hsmza“o‘“s
977710057564002 9"787801"262011">

(Business Weekly»2000,8th issue {SSN Code)  (Modern Chinese Character General Stroke Order Standard) (SBN Code )

Size oo To setup width, proportion of thick bar and thin bar, and bar
height.
Unit Element Width Element is defined as the bar and blank part of bar code,
and the element width defines the standard width of the elements.

Rate-----oeeveeeeeeeneees The proportion of thick element and thin element.
Height------ceoeeeeeeees The height of bar code.
Option -----coveeeeeee According to the requirement, you can setup various options

such as Displaying Word, Word on Top, Displaying Start and End Code, Displaying
Silent Section, With Checking Character and Added Character on Top etc.

Show Words --------- If this option is selected, word will be displayed.
Top «-ovrvvrerrerereenes If this option is selected, word will be put on top of bar
code.

Show the Beginning and End Code If this option is selected, the start and end

code will be displayed.

Sign Silent Gap ------ If this option is selected, silent section mark will be dis-

played.

With Checkout Symbol To add checking character onto bar code.

Put Append Words to Top To put the added character on the top of bar code.
Spacing-------eoeeeee To setup margins on top, bottom, left and right of the bar code
in unit of element width.

Printer Calibrating According to the requirement, adjust DPI value (Points per

Inch) and element width. When the precision of the printer is rather low (for example
less than 300 DPI), it is better to use this option, but when the precision of the printer
is high, there is no need to adjust DPI value. The following bar codes are created by

using [Create Bar Code| option.



Seagate5.1GB hard disk 03 Code )

6"902293"002
"Hero" blue ink EAN-13 Code )
* EG557 432744 CN *

EMS Post Express Delivery 9 Code )

‘ m DO 0 O A O
23803-114EC0538
324

ISSN 1005-5649
“ 08> ISBN 7-80126-201-8

97771005°564002 9"787801"262011">

{Business Weekly)2000,8th issue (SSN Code)  {Modern Chinese Character General Stroke Order Standard) (SBN Code )

Hint It often needs to print multiple bar codes on one page. MainTop system can useits [Convert
to Copy Filter| option in [Filter | menu to implement this function automatically by setting
horizontal and vertical shift distance, rather than copy them one by one. If T Auto Jumpl
option is selected from [Convert to Copy Filter | dialogue box, the system will create the
series number of the bar code on every page automatically.

Note Only standard version and above support this function.

U Setup Bar Code
When one bar code is focused, [Create Bar Code | option will be changed to [Set-

up Bar Code]| option. The operation of setting bar code is as same as the operation of
creating bar code, except that the operation of setting bar code is to modify the already
existed bar code.

B Create 2D Bar Code

51
Style: [POF417 =] Opion —

Conect Level: I5 =

Content: Load, | Clear B

Roteof Haw: [05 =]

B 0.254 =

v .254mm i

v w4

Rows: ID ﬂ

Columns: IU :ll

4 _,ILI ™ Trunctation

v Printer Calibrating Spacing:

800 ~|DPI Reducs Widt [0 APielisl| | Lot [2¢ S Tom [2x 2
Reduce Height:|0 iIIF'MeI[s] Right: | < :II Bottom: {2 ill

[ iz unit's width.and ' iz row height.] Default I ,TI Cancel |
Style --coecoveeeeeeenes The style of 2D bar code is a fixed default value, thatis PDF417.
Content «--+--+-vrvevee The content of 2D bar code. There are two methods of inputting

its content. One is to input directly in the content frame, the other is to input content
by loading file.

Option -----ovoeeeeeee According to requirement you can set each item, such as correct
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level, rate ofh/w, x (unit's width), y (row height), rows, columns and trunctation.

Correct Level--------- It has 9 levels from 0 to 8. The higher level, the more
correct words and the bigger bar code. When the level is 8, code can be read

correctly even if 50% being defiled.

Rate of H/W --------- The proportion of thick element and thin element.

) CTTTTT I TR The unit's width.

Y e, The row height.

Rows -reeeeeeeeenenns Rows of PDF417 is variable, from 3 to 90.
Columns:-------veee--- Columns of PDF417 is variable, from 0 to 30.
Trunctation --------- In relative "clean" environment, the possibility of code

damage is little, then you can omit the row prompt on right and reduce terminal
symbol. Trunctation of PDF417 is completely compatible with standard PDF417.

Spacing-------eeeeee To setup margins on top, bottom, left and right of the bar code
in unit of element width.

Printer Calibrating According to the requirement, adjust DPI value (Points per
Inch) and element width. When the precision of the printer is rather low (for example
less than 300 DPI), it is better to use this option, but when the precision of the printer
is high, there is no need to adjust DPI value.

7.5 Style Menu

126

Use the command in style menu to take operations such as section,new section,para-

graph style sheet and character style sheet,etc.

B Section

Set columns,columns width,gutter,alignment ,line of the section where the inserting
point locates.

Section

—dilign:

ITop 'i

— Default:

One Two Three Left FRight

Eolumns"l ﬂ Modify width: lDefauIt 'l

{W’idth kSpace: | [Equaltfidth & Gutter ————

| Column'width [T00 =

_ﬂ;l Gutter: I ﬂ
™ Add Spit Line Exdit

()3 I Cancel |

------------------ Align formats of word in every column, which are divided into



4 types, top align, center, bottom align and un-align.

I I M Bottom Align
[

Top Align Center

Column Setting------ When this option is selected, the area column dividing format
will be as same as the format settings in column dividing, and under this situation the
following options will become gray.

Default ----coccoeveeee When selecting one, two, three, it may split the section into one
column, two column or three column. When selecting left or right, it may split the
section into two columns with unequal width.

Columns ----voveeeee The column quantity of split section.

Equal Width & GutterAfter selected this item, each column in the section has equal
width and space.

Width----eoeeeeeeeeees Set the width of each column when section splits into unequal
columns. Press the button =1 or =l to select the different number.

Gutter -ococeeeeeeees Set the space of two close columns when section splits into un-

equal columns.

Modify Width ------ According to the requirement, to align the column with a pre-
selected grid set. You can also select "Do not Finely Adjust Column" option.
Add Split Line ------ Add the split line among columns.
Edit ---cooeeeeeeeenes After selected this item, the dialog box appears.
Edit Line [X]
Lire Type: Dash: ,Tl
= 1 e |
||l - =
widhi[07mn = Coor. [N

Line type ««--+---coo-- Select a new line type.
Dash-:coceeeeeereereenes Select a new dash line.
Width .................. Set line Wldth
Color - :orerrrrreneenns Set line COIOY.

B New Section

Separate paragraphs where the selected text block locates from current section to make

it a new section.
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(R R R R R

Section

—dilign:

Ore Two Three Left Right

Columns [1 :I' Madiy width: [Defaul -]

—width & Space: ¥ Equal Widih & Guttes

| Column'width [T00 =

BB Guter [ <
I™ ‘Add Spiit Line Edft:
[ | Cancel |

After creating a new section, the section where the selected block locates is divided info three
sections. The first and third sections keep the original style, and the new section displays as
set style.

Default --------eoveeee When selecting one, two, three, the section content may be split
into one column, two columns or three columns. When selecting left or right, into two
unequal column.

Columns ---------- The number of the new section.

Equal Width & GutterAfter selected this item, columns in the new section has equal
width and space.

Width ---ceoeeeeeeees Set the width of each column when the new section splits into

unequal columns.

Gutter ----coveeeees Set the space of columns when section splits into unequal col-
umns.

Align:--ceeeeerieeees The method of vertical alignment between the new section and
its column.

Add Split Line------ Add the split line between each column in the new section.

The height of column separate line equals that of character of this section.

Edit ----oeeoeeeeeeeens After selected this item, Edit Line dialog box appears.

Paragraph Style Sheet

Paragraph style sheet command has following operations.
Add a new paragraph style.

Change the content of paragraph style.

Change the name of paragraph style.

Delete paragraph style.

View the content of one style.

Save a paragraph style.



Hint

Hint

Hint

Para Style

Al s New... I Rename...
Egifﬂf Modify... | Delete
Save.. I Add..

main content of the

selected style - 0K | Cancal |
o — Content:
HSongTi; Times New Foman; 10.48pt;
Juastify:
Name - «-+ocoeveveeeees All paragraph style names of the file.
Content «--+---vrvevee Show the main content of the selected style.
New rerrrerereceeeees After selected this item, the following dialog box appears.
Hew Style
Mew Mame: I— )i l
~BazeOn: R I
Default
MNomal

Eaeg

In the Paragraph Style panel, click New can also open New dialog box .
New Name «-----c---- The name of new style.
BaseOn ----coceoeeeees Select a style as sample of a new style.
The based style is better close to the new style's content to avoid setting the same style repe-
atedly.
OK  coorvrrrreriennnns After clicked this item, the Edit Para Style dialog box is
appeared. You may set each parameters of the new style in it.

When adding a new style, the style name is better able fo reflect the content of the style or
the characteristic of the style. Forexample, the style name of each title in a file may be named
as head1, headz, etc.

Modify ---c-oeeeeeeeee After clicked this item, the Edit Style dialog box is appeared.
You may change the content of the paragraph style in it such as paragraph font, spacing,
phonetic, tab, style method.

Rename «-----+----c-o- After clicked this item, the following dialog box appears.

Mew Mame: (SRS

Cancel |

New Name ------c---- The style name is changed from an old name to a new
name. Its length is 31Byte characters.
Delete:------ccoeeveeeees Select the style name in the Style Name list box, after clicking
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this item, the selected Style Name is deleted.

Add................. If this option is selected, you can select format file to be added from
the right side dialogue box.

Add [2]x]

Loak j IE] Style Li @l gl

File pame: | Open I

Files of type: [~ pit =l Cancel

Sumrnary: |
Save................ Ifthis option is selected, you can select format saving directory through
the following dialogue box.

Saven: I\:-:i Sample j QI

File name: ] Save |

Save as type I"pft =l Cancel

Summan: |

B Edit Paragraph Style

This option is selected to modify the content of paragraph format that is used currently.
Since the format name is effective to all paragraphs within the file, when the content of

one format is changed, all paragraphs that using this format name will also be changed.

O Font

Set the parameters of the paragraph style such as Chinese font, Westfont,size,color,style
and art type,etc.
Edit Para Siyle<ea e>

Font |Spacing| Layuuti F’hunetici Graphl Tab I

‘wiest Font: At Type.. |
Courier Mew Bold ltalic <

Courier New [talic = Skew: |07
Irnpact

o -
P
Lucida Cansale _J Mirrar: | 0 -
o >

Marlett
Symbal Ratate:
Tahoma

=1 | Tahoma Bold _|L| I™ Custom Bassline
il 3

SetEaseline, |

Height: | 10.48pt =] width: [100% Nomal ==

Cace: [Unchange Cose =] Cobr |
Cancel

Chinese Font ------ List all installed Chinese Font in the computer.
West Font------------ List all installed West Font in the computer.
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Hint

The font with # symbol expresses MainTop's font. The font with highlight expresses the font
used in the current paragraph.

Height ------coeeeeeee Height of the characters in the paragraph.
Width:--eeeeeeeeeeenees Width of the characters in the paragraph.

Width of the characters is decided by the percent of the characters' height.For exam-
ple:  when the characters' height is set as 14pt,the characters' width is set as 50%,100%,
and 150%,the effect is as follows.

Maintop Dtp 50%
Maintop Dtp 100%
Maintop Dtp150°%

The characters' height of horizontal arrangement is the characters' width of vertical ar-
rangement,the characters' width of horizontal arrangement is the characters' height of
vertical arrangement.

Color «--+-veveeeeenes Select a color for paragraph. If the needed color isn't at the list,
you may choose New and create needed color in the palette.

Code --rrvvrvveereenes Change the internal code method of Chinese in the paragraph.
MainTop record the character code with Unicode inside. In the CJK (Chinese/Japa-
nese/Korean) unified Chinese character's code table, one Unicode is corresponding to
one Chinese character in the G, T, J, K source coded characters set. Every Chinese
character has a corresponding code in the source code characters set. For example:
SKkew -creceeeeienen The range of character skew is between +45 degree.

Mirror --c-oeeeeeeees The mirror method of the paragraph character. It is divided into
off, vertical and horizontal three kinds.

Rotate -----voeeeeeee The rotate angle of the paragraph character. The option has
0,90,180 or 270 degrees.

Rotate angle may be set as Off. It cancels the rotate attributes of characters.

Art Type -:--oeeeeee After selected this item, the following dialog box appears.

Art Type

Distance; ——————
Lie width: |1 :II %
Horizontal Offset: |5 ﬂ %

Hil B ; I 2.
B E o J Vertical Offset. |5 =%

Outline & Gradient Sha W s =
[tline Sttt I o 5

Outline Surround

Line Colar:

-
Huollows Calar: l—v Tiert Ealor: l—

[~ Original Size ak | Eancell
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Hint When setting art type, the effect such as mirror, rotate and skew may be used with art type
such as bold, shadow and bold.

Art Type:-----«-ccoee The type of Art Type. The content of the dialog box is
corresponding to the different option.

Distance «------veeee e Set the offset of line's width, bold scale and shadow in
Art Type.

Text Color --«--------- Set the color of characters.

Line Color «----------- The color of character outline when Art Type is hollow,

bold or outline.

Hollow Color ------+-- The color of hollow part of Hollow.

Outline Color--------- Set the outline color when Art Type is outline or bold out-
line.

Shadow Begin ------ Set the start color of Gradient when Art Type has Gradi-
ent Shadow.

Shadow End --------- Set the end color of Gradient when Art Type has Gradient
Shadow.

Original Size --------- If this option is selected, the text will be changed accord-

ing to the selected wordart style without changing the word size. As shown below,

the word size of the text on the left is changed, but the word size of the text on

the right is not changed.
Tim e Flies Time Flies
Custom Baseline --- Generally, the baseline of West font is shown as default value.

After selecting this item, you may custom the baseline of West font.

Set Baseline
i~ Baseline Position:
Letter: % Re st Absolute Adiust 1.0 ﬂ %
Hurber: © Relative &diust ¢ Absolute Adjust [ 0.0 jl %
Bracket: & Relative &diust ¢ Absolute Adjust [ 0.0 ﬁ %
Symbol:  * Relative Adiust 1 Absoluts Adjust [ 0.0 j o
Cancel |
Letter -----coeceeeee Letters except number, bracket and symbol.
Number ----cooeee Number 0~9 .
Bracket:-----c--cceee- ( ,) , ]',J , { and }
02 11117)) ERTERERRRPPRPPR 4ok

Absolute Adjust --- The adjustment range is 50%~100% of character height accord-
ing to absolute adjust baseline.

Relative Adjust --- The adjustment range is -25%~25% of default baseline accord-
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ing to relative adjust baseline.

The West baseline is default value (80%)

Vincent Technology Development CO..Ltd.

The West baseline is absolute value (60%)

west baseline

The West baseline is relative Vaiue(+20%) ” )

The position of baseline bases on the bottom of Chinese character as the following pic-
ture.

Vincent Typography

the top line of characters / the baseline of west fonts

the bottom line of characters

The default baseline position of characters is 80% of the Chinese character's height as
the following picture.

the top Iine}f Chinese characters

80%(the default baseline)— \/incent Typography

the bottom line of Chinese characters the baseline of west fonts
1 Spacing

Set the style content such as paragraph spacing, word spacing, leading, the type of
Chinese punctuation in the paragraph.

Edit Para Style< Mormal» [ x]
Fort  Spacing |Laynuli Phnnehci Glaphl Tab I
—Paragraph:——————————————— ~Word Space:
Befare: Wﬂﬂ After Wﬂlﬂ er Spac
Left: Wj Right: {Ormm j Standardin_il-'

M o =
& Head C Body [words = IU ﬂz Ma: ln—j
i Leading: Chiness Punctuatior:

Standard Stift: Up: [25 21 || [standard iHakvi =]

50 ﬂ Down: |25 ﬂ IV Kerring
Cancel |

Paragraph------------ The space between two adjacent paragraphs or paragraph and
frame.
Before «--oceceeeeeeeens The distance between a paragraph and the one before it.
After-«cceveereeeieens The distance between a paragraph and the one after it.
Left .....................

When horizontal arrangement before row, it expresses the
distance between a paragraph and the left of its frame. When vertical arrangement
before row, it expresses the distance between a paragraph and the top of'its frame.

When horizontal arrangement after row, it expresses the
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distance between a paragraph and the right of its frame. When vertical arrange-
ment after row, it expresses the distance between a paragraph and the bottom of
its frame.
Head & Body ------ The arrangement style of paragraph is the character number of
head indenting, body indenting and both.

The value of indent may be set as number or the percent of character width. For example,
when indent head, you may set 2 characters, or set 200%.

Word Space -+ Distance between two adjacent word.
Word Space -+ Distance between two adjacent Chinese characters.
Letter Space --------- Distance between two adjacent West characters.

Word & Letter Space Distance between adjacent Chinese and West characters.
Word & Number Space Distance between adjacent Chinese character and num-
ber.

Words Space -+~ Adjust the distance between two adjacent West words.

West Word Space Letter Space
/ N \
Last \nightLleaw two perpIe.
MK H%HJ:T?E:E f'J|:2|:’|‘ A :LarryT*ﬂiMaryo
/) \/ N/
Chinese Word Space) Word&letter Space
Word&number Space

Leading ----------- Distance between the character bottom line in first row and the
character top line in second row between two adjacent rows.
Standard:---------oe e The standard size of leading.
Shift -cocoeeeeeeeeeees The percentage by which the character, formula, inserted
picture's top and bottom lines go beyond the normal height in paragraphs. When
the overvalue is larger than shift value, MainTop automatically add leading. When
the overvalue is smaller than shift value , MainTop does not add leading as the
left of below figure (in leading adjusted) and the right of below figure (in leading

not adjusted).
VincentVincent VincentVincent
VincenTVincenT VincenTVincen
VincentVincent VincentVincent
Punctuation -----: The type of Chinese punctuation in paragraph.
Default -----oceeveee- The system doesn't process the punctuation, and uses the

width of the Windows punctuation. No kerning for punctuation marks.
Fullwidth Center --- The SBC case punctuation is at the center of the same
line's character.

Fullwidth Left ------ The SBC case punctuation is at the lower-right corner of



Hint

Chinese character.

Kerning Left --------- The punctuation is at the lower-right corner of character.
Its width is the width of DBC case character. There isn't added space between
punctuation.

Standard ------c-0ee e Process punctuation by general style principle. There isn't
added space between same kind punctuation.

Standard (Halfwidth)Brackets are processed as DBC case, other as standard.
Halfwidth Bracket --- DBC case using bracket of DBC case. There isn't added
space before or behind bracket.

Bracket Kerning------ There isn't added space between punctuation such as two
brackets, bracket and a full stop. The space between two adjacent punctuation is
one and a half characters.

Halfwidth Bracket Kerning DBC case bracket is DBC case, There isn't added
space between before and behind bracket. The width between two close punctua-

tion is one character.

System default Chinese and West letter space is 25% of font. You may control the space be-
tween a full stop and quotation mark when style by setting letter space. In the book with tra-
ditional Chinese code, punctuation is set Fullwidth Fullwidth Center. You may set it SBC case
center. In the book with simplified Chinese code, punctuation is set in the lower-right corner.
You may set it Fullwidth Left case side or standard.

Kerning «-----+-------- When selecting this item, the West characters in the paragraph

arrange by kerning, otherwise no kerning process.

Q Layout

Set parameters of a paragraph such as paragraph position, alignment, break, hyp-
henation, bullet, text taboo, etc.

Edit Para Style< Normal>
Fant | Spacing L U‘l Phanetic | Graph | Tab |

Alignment: IJuslily il

Line Length Lezs Than |0 j"é Mo Justify
Mext Para Style: I fis Paragraph =
i~ Break: — Wwidow:
Punctuation...
I~ widow

™ KeepWith Para

=l ¥ Text Taboo
“fith Next PalaIU ﬂLines I—j Lines =
= Evllet

Hyphenatior: | On 'I Shap Text Grid: | Off i Lt
Cancel |

i~ Position

Normal 'l
AfAnEs j

™ End OF Line

Position -----coeeeeeee Set the position of paragraph to start.
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normal column frame
Normal «--c-oveveveeee A paragraph is arranged after the before one.
Column -----eovvveeees The paragraph is arranged at the beginning of a column.

If the paragraph isn't at the beginning of a column currently, the character may
be automatically arranged at the beginning of next column.

Frame ---occovceeeeee A paragraph is arranged at the beginning of a frame. If
the paragraph isn't at the beginning of a frame currently, the character may be

automatically arranged at the beginning of next frame.

Page ---oeoceeeeeeeens A paragraph is arranged at the beginning of a page.
Odd Page ------------ A paragraph is arranged at the head of odd page.
Even Page ------------ A paragraph is arranged at the head of even page.

Column Separater At When the free space of current column is less than the
setting range, this paragraph is automatically arranged at the next column.

When set Column Separater At, it is needed to appoint the range to change column. When
the free space of current column is less than the appointed range of changing column, this
paragraph is automatically arranged at the next column's beginning. When the left space of
current column is larger than the appointed range of changing column, this paragraph is ar
ranged at the current column.

OOoOoOooogood OoOooOoOoOooood DDDDDQ_
Doooooooooog| POoOoooooooon ”

Noooooooooo
oDooooy oooooy

" alalalulslal=lal=l=]ls
ooooo® mfafalajalalaja]=]=F
OOoOOoOoOooOoOooono
noooooooooo
noooooooooq

the range of seperate column  the range of seperate column

is less than left height is more than left height

Alignment -+ Set the alignment method of paragraph character relative to the
frame line.

Digital cash is based on the con- iar to privacy hounds.(Center)
cept of the digital signature, fam- Digital cash is based on the con-
iliar to privacy hounds. (Left) cept of the digital signature,famil-

Digital cash is based on the con- iar to privacy hounds.(Justify)

cept of the digital signature,famil- Digital cash is based on the con-
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cept of the digital signature,famil- iar to privacy hounds.(Right)
Digital cash is based on the concept of the digital signature,familiar to privacy hounds.
(Force Justify)

Left --coceeveeeeeeeeenns The characters are arranged from left to right according
to the left borderline of its frame, until it is finished.
Right --eoceoveeeeeenees The characters are arranged according to the right border-
line of its frame.
Center «--:--vrereeeeees The characters are arranged according to the center of its
frame. They have equal distance with the left and right borderline of its frame.
Justify -ocooocoeeeeeeeen When the actual length of paragraph is the appointed len-
gth, the first and the last character of the line align to the left and right borderline
of its frame in the same time. If the last line isn't the appointed length, it aligns
to the left.
Force Justify --------- Like justify, all line of the paragraph are arranged with
justifying method.
When justifying, you may set the length of the text line in paragraph. Only when the length of
the text line in paragraph gets the appointed percentage, the characters in the paragraph may
be arranged with justifying.
End of Line --------- Arrange the last line of current paragraph and the first line of
next paragraph in a same line.
When using End of Line, the space before the paragraph is set as the space value in the first
paragraph, the space after the paragraph is set as the space value in the second paragraph
and space should be set between two paragraphs , otherwise they will overiap.
Break ---cooeeceeeees Set the break method of paragraph character.
Keep With Para ------ All lines in the paragraph are set in the same frame. Ifthe
left space of one frame isn't enough for the full paragraph, it is set into the next
frame.
With Next Para ------ The current paragraph is set with the appointed lines of
the next paragraph in the same page.

This item has the same function as paragraph position's Column Separater at. This item sets
the styling space of next paragraph as line number, the latter sets as concrete value.
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positions in different pages  positions in the same page

Widow «--creereeneees This item may control the line number left in the previous col-
umn of the paragraph. The line number may be set as 1~3. When the number of lines
in the head paragraph is less than the appointed, the system may automatically move

lines in the head paragraph into the next column to set entire line in the same column.

1[I0 (IO
(LTI T
[Tl
9[TTIT rrrrim
EEEEEEE EEEE)
EEEEE| 4[TTTTD
Widow 3 0I11D (ITTITD
-1- 2-

For example:when the number of Widow value is 2,if there is only one line of the para-
graph in the previous page,the system may automatically move the line into the next
page.If there is three lines in the previous page,the text of this paragraph may be set into
two pages.

Next Para Style ---
the end of paragraph .
For example:Setting the style of next paragraph as<Normal>in the paragraph style<
head1>.After pressing enter key at the end of<head1>paragraph,the new pargraph style

The new paragraph style created by pressing the Enter key at

is set as<Normal>.
Punctuation ------ After selected this item, the following dialog box appears.

Punctuation

I~ ranstorm Japansss Yertical Comma & Fulstos

I~ Transtorm Japarese Vertical Dustation Marks
I~ Transform Chinese Vertical Quatation Marks

™ Full & Half ‘width Color, Semicolon Is Same As Period

Falowing With Fulltap:
I~ Halfwidth Comma ¥ Halfwidth Fullstop [~ Halfwidth Colan
I~ Halfwidth Semicalon [ Slight Pauss Mark [~ Fullwidth Comma
I Fullwidth Fulstop ¥ Fullwickh Colon [ Fuilwidth Semicolon

Cancel

Transform Japanese Vertical Comma & Fullstop
When take horizontal and vertical arrangement transformation, the comma may

be converted into full stop in compliance with Japanese format.
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Transform Japanese Vertical Quotation Marks

When take horizontal and vertical arrangement transformation, the quotation

mark may be converted into Japanese punctuation in compliance with Japanese

arranging principle, i.e. “to »

Transform Chinese Vertical Quotation Marks

When take horizontal and vertical arrangement transformation, the quotation

mark may be converted in compliance with Chinese arranging principle.

Full & Half Width Colon, Semicolon is Same As Period

The width of colon, semicolon with SBC case and DBC case in a paragraph is

processed in compliance with full stop arranging principle, otherwise be process-

ed in compliance with bracket punctuation arranging principle.

Following With Full Stop

The selected symbols are arranged in compliance with full stop arranging prin-

ciple of Japanese JIS standard.
Hyphenation ------ When an English word slop over at the end of a line, this item
automatically breaks the word in syllable, adds hyphen, and arranges the other part
after hyphen to the head of the next line. If one syllable can't be arranged at the end of
a line, the system automatically arranges the full word to the head of the next line.
When using the Hyphenation function, the alignment style of the paragraph had better be set
as justifying. This would avoids different length of text caused by Hyphenation.
Snap Text Grid ------ Select the grid which paragraph text snap to.
Text Taboo --------- Make paragraph text automatically avoid the head and the end
punctuation. Selecting this item, when the punctuation such as",),) appear at the begin
of line, the system automatically tracks the previous line, to move them to the end of
previous line. Ifit can't set after tracking, they are set outside the line end in the frame.
When (, ", {appear at the end of line, the system automatically move the last text of
previous line to the next line's begin and the punctuation are set behind the text.
Bullet --------eoeeeeee There is a +/ sign in the check box. It expresses adding bullet
for paragraph. And then clicking the Option button, the following dialog box appears.

If there isn't a +/ sign in the check box, it expresses canceling symbol with head for

paragraph.
Bullet
Bullet: I_F
Bullet Space:
[Custom =] o0 = %
Cancel |
Bullet «--coceeeeeeeees Select the character of bullet.
Bullet Space -+ The spacing between bullet and character at the begin-

ning of paragraph. It may be number or percentage of character height.
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If setting the attributes of bullet such as font size, color different from the other characters in
the paragraph, or setting picture as paragraph bullet, you may set the content of bullet as
graph in the Graph of Paragraph.

Phonetic

Set parameters in paragraph such as phonetic notation type, size, font, space between
phonetic notation text, Japanese Kana alignment etc.

Edit Para Style< Normal> [ %]
Fant | Spacingi Layout :P laphi Tab I
ot —————————— ~Japanese Kana slignment, ———————————————
ﬁT__I &+ Nomal  Left " Center
o Phonetic =
" Right £ Justify € Custam
—Size:—————— ~Font & A Type:

Phanetic =l = " N
Al b I33.33 = Chinese Fart ¥ Same As Text IﬁE\ong- i l
Phornetic I b | | WestFant ¥ Same As Text IT" s New vl
L jy estren Imes He

. At Type: W Sameds Test Pronelo b,
Kara Im_j it Type: ame As Texl et

Hanguk ISD—:F Space Betweesn Text: !U il'z

™ duitn ddinst | 2adinn
=

No Phonetic  ------ Cancel the phonetic notation added for paragraph character.
AUtQ e Select the style of automatically phonetic.
Phonetic Letter ------ Add simplified Chinese phoneticize for Chinese charac-

ter in paragraph.
Phonetic Alphabet  Add phonetic for traditional Chinese in the paragraph,
phonetic is set at the left of character.
Phonetic Alphabet(Horizontal) Add phonetic for traditional Chinese in the
paragraph, phonetic is set above the character.
Hangul Alphabet(Above) Add phonetic for Hangul Chinese in the paragraph,
phonetic is set above Chinese.
Hangul Alphabet(Below) Add phonetic for Hangul Chinese in the paragraph,
phonetic is set below Chinese.
After automatic phonetic alphabet, it doesn't process multitone, only marks the common pro-
nunciation. You may use Utilities / Search Multitone Character automatically to find multitone
character and select the correct phonetic alphabet. For convenient observing, you may select
Display Multitone Characfers in Red in Option/Text Display Preference.
Size oo Set the size of phonetic character. The size of simplified and tra-
ditional Chinese, Hangul and Japanese Chinese phonetic may be set different. The size
of phonetic is set as the percentage of paragraph's size.
Japanese Kana Alignment When paragraph character is added Japanese phonetic no-
tation, to set the position relation between phonetic and character.
Font & Art Type Set font of notation and add art type for it.
Chinese Font --------- When selecting same as text, it represents the font of no-

tation for Japanese character, traditional Chinese is same as paragraph's,otherwise
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you may select the needed font in the following list box.
West Font------------- When selecting same as text, it represents the font of pho-
netic is same as paragraph's, otherwise you may select the needed font in follow-
ing list box.
Art Type ----vovveeeeee When selecting same as text, it represents the art type of
notation is same as paragraph character, otherwise you may select Phonetic Art
button and set art type only for phonetic notation.
The phonetic letter's font is better selected as MainTop Font # Pinyin or # Pinyin Light.
Space Between Text The distance between phonetic letters and character. When the
value is positive, phonetic letters' position are set upward. When the value is negative,
they are set downward.
Auto Adjust Leading When the phonetic character is large and exceeds the leading,

the system automatically adjusts leading after selecting this item.

Graph
Add a graph of paragraph for texts in the paragraph.The graph of paragraph may move
with paragraph texts.

Edit Para Style< Normal>

Font | Spacing | Layout| Phonetic Graph | Tab |

{Z AT Edit Line.
Delets B
i I | |

Horvontal IWI Space Between Test
Eefare: |Omm A aper: [omm e
Vertical IVErlicaIJ vl = =
|

Lefte [o =l Right: [g
with  [Framewe x| U S

v Diraw Graph First ™ Test Break Graph Bresk

Cancel

New crocreeeereeeenees Select the graph source of paragraph. The selected graph in the
page, content of the clipboard or picture of a file all can be paragraph graph.
Horizontal --------- Graph and text are horizontal alignment. It is classified into four
styles: Justify, left, center and right.

Vertical ------oceeeeee Graph and text are vertical alignment. It is classified into four
styles: Justify, Top, Center and Bottom. The following figure are the different effect

resulted from same graph under different alignment.

(origin graph of paragraph)

justify . center

Width ----eeeeeeeeen The graph length is classified to the following three kinds.
Frame Width --------- The width of graph equals to the width of frame where the
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graph locates.

Paragraph Width --- The width of graph is same as the paragraph.

Text Width------------ The width of graph is same as that of the longest line in
the paragraph.
Space Between Text Set the up, down, left and right spacing among graphs and text
of paragraph.
Left before right
j;>VincenlﬂE
after
Before -c-ceoceoceee- The distance between graph and the first line of para-
graph text.
After -cooeeeeeeeeees The distance between graph and the last line of paragraph
text.
Left «coovoceeeeeeens The distance between graph and the left of paragraph
text.
Right «--eoceeeeeeeeens The distance between graph and the right of paragraph

text. Setting different space can get different graph effect of paragraph as follow-

ing picture.

— “

Draw Graph First If drawing graph first and arranging text later, the text may set
above the graph. If arranging text first and drawing graph later, the graph may set above
the text.

Text Break Graph Break

If select this option, when text separate at the end of column or frame, the graph will

break two. Ifnot, the graph of paragraph will only apply to the part in previous column

or frame.

Del -ovoereeieieees Selecting the graph of paragraph and clicking this item to delete
this graph.

Edit Line ----------- After clicking this item, the Edit Line dialog box appears. You

may set parameters of graphs outline such as line style, line width and color, etc.

Hint When there are many contents fo change, you may copy the graph to the clipboard, and paste
it into the file window. After changed, it may be added into paragraph as a graph.
4 Tab

142

Set Tab's parameters such as position,alignment,prefix,symbol etc.
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Edit Para Style< Mormal>

Font I Spac:ingl Layoutl Phonetici Graph Tab I

—Set Tab:

Position:

Alignment ————————————— [

& Left " Center fil e |

" Right  ustify Deiate |
" Align Symbol | F Del Al |

Prefiz: l_ I_v Space: ID“ ﬂ %

— Sypmbol Setting: ‘

Symbal: l_ F SymbolSpace:lD ﬂ 4
Cancel |

Set Tab --c-vcoveeeeees Set the position and alignment of tab.
Position ----------oe- Input a new Tab.

The begining of Tab would take the left borderline of the frame as standard.

Alignment --coceeeee Tab's alignment is classified into left, center, right, justify
and align symbol etc.

Prefix --cocoooeeeeeeeeees Specify the filling symbol between Tab and the character
before it.

Space ccoceeeeeeeeeeeees The letter space of prefix text.

New --covvvrrereeeene: Add the Tab set in the position text box into the para-
graph.

Move roceereeeeeeeees Select a Tab in Position list box and enter a new position.

This item will replace the selected position Tab with new position.

Delete «:cccocvveeeeeeees Delete the selected tab.
Del All --cccvvveereenees Delete all current tabs.
Symbol Setting ------ Set the symbol and symbol space.
Symbol ---oeeeeeeees Select the character as filling symbol.
Symbol Space -+ The distance of filling symbols.
Telephone numbers
JORN  vorrrrrrrerrnnnnnnannenieainnn 89217286
Mary «ooeeesrrrneren e 85566887
TOM  +vvvvrrrrerrerneeneennenaanans 88173779
Paragraph

Change the style of a paragraph which cursor or selection block in such as font,spacing,
layout,phonetic and tab,etc.
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Paragraph

Fant |Spacing| Laynutl F‘hnnetici Tab I

Chinese Fant: Wwiest Font: At Type |

Courier Mew Bold talic «
Courier Mew ltalic H Skewe |07

-

Impact .

Lucida Cansale Mirrar: | Oiff -
-

Mailett .J

Symbal Ratate:| Off
% ¥ahgm: Bald vI ™ Custom Baseling
4 i I »
SetBaselite) |
Height: [10.48pt | widh: [100% Narmal =
Coe [Urararge o =] Coor.
Cancel

The modification in paragraph is only in effect with current selected block or paragraph which
the insertion point is in.

Font «----eoeveeeenes Change the font, size, art type, etc of paragraph.

Spacing --coeeeeeee Set the related space such as paragraph space, letter space, lead-
ing, etc.

Layout -----c--ceeeee Set the related content of paragraph style method.

Phonetic -----cccee Set the related content of phonetic.

Tab -ccooeveeeeeeens Set the related content of Tab.

This option can not be used to edit the picture within paragraph.

Paragraph Attribution List

Add paragraph attributions for selected paragraph,change the attribution of paragraph
and delete part or all attributions of paragraph format.

Paragraph Attribution List

— Content: T |
Indent Head200% =
I5lignment Right ﬂl
est Fant Anial Black
Lo Phonetic Letter &l
ot Type Outline & 5hadow Delete Al |
Cancel |
Attribution --------- Added paragraph attribution for current paragraph.
New --ooeeeerenneennes After clicking this command, a list appears. You may select
2

paragraph attribution item in it and set the item's content.

Modify -----eeeeeeeee After selecting an item in and clicking this command, a menu
or dialog box appears. You may change the selected item content.

Delete -----coveeeeeee After selecting an style item in and clicking this command, you
may delete the selected item.

Delete Al --------- After clicking this command, you may delete all paragraph at-
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tributions in the current paragraph.

"Do not Draw Picture within Paragraph" option can be setup only in "Partial Paragraph Format
List" menu, but all other options can be setup in "Partial Paragraph Format" menu.

Alignment

This option is used to modify the alignment types of the paragraph containing the insert
point or focused text block.

By using this command, partial paragraph format can be setup.

Paragraph Typesetting Position

This option is used to modify the typesetting position of insert point or focused text
block, and to setup partial format for this paragraph.

Character Style

You may add character style,change the content of character style,add character graph
for characters,delete character style,save character style and use the content of selected

character style file in the file.

Name: New.. | | Fenane,
Heverse 1 i ot || e
ok | ceeel |

i~ Content: Graph:

L =l

Name -----oovveveeee List all character style names in the file.

Content «-----cceveeeee Show the content of selected style in Name list box.

Graph ---cooeeeeeeees List all character graph added in character style currently.
When it is going to select a text format for text block, first select one or several focused
text blocks and then select the word format from the "T" column in word attribute plate

by left-clicking this format name.

New Style
After clicking the New button,the following dialog box appears.

Hew Style

New Marme: ||-—

—Basze On:

Cancel I

Reverse
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BaseOn -----coeeee List all character styles currently. You may select a style in it as
a template for the new style.

New Name -+ Enter the name of new character style.

OK  ceveeereeeeeeens After selecting this item, you may set the contents of new style
in the Edit Style<XX> dialog box.

When add characters style, you may add new style based on existed style. Otherwise the ad-
ded style has only style name.

Rename -----c-cee After selecting the style name and clicking this item, the follow-
ing dialog box appears.

Rename

I Marne: Im—
Cancel |

New Name «+-+--+--+-- Enter the new style name.

Edit Content
This option is used to modify the content of word format.

Edit Style<no>

- Content: Mew... |
est Font Times New Roman Bold M
Text Color =] Delete |
Delete Al |

Cancel |

Content =+ ceeee List all style content included in the selected character style.
New coceeereereereens After selecting this item and added style items in popup menu,
you may set the selected content in the corresponding dialog box or list box.

Modify ----eoeeeeeees After selecting a style content and clicking this item, you may
change the selected content in the corresponding dialog box or list box.

Delete ---ccoceeeeees After selecting a style content and clicking this item, you may
delete the selected style content.

Delete Al --------- After clicking this item, you may delete all content of the selec-
ted style.

Edit Graph
Set or edit text graph.



ﬁ New. |  Edtline. |
LI _>I Dielete | Copy |

Hnisental morizonte -1 [ Space Between Text:
Eefore: 0 ‘:‘I % After: ID %i %
Wertical: |\J’e[ticaIJ 'i : A =

Lett [0 == Rohefio ==
¥ Draw Graph First = =

[~ Draw The Other Side When Vertical [~ Draw Graph Word By Word

ak I Cancel |
Preview cooceceeeeeees Show all text graph currently added.
New --covvrereeeeenes After selecting this item, you may select default Upline,

Downline, Leftline, Rightline, and Box in the pull-down list or select the selected
graphs in the page, graphs in the clipboard and a picture file as text graphs.
Horizontal ------------ The alignment method of horizontal is divided into jus-
tify, center, left and right four kinds.

Vertical --ccceeveeee The alignment method of vertical is divided into justify,
center, top and bottom alignment four kinds.

Space Between Text The space between text graph and character block's up,
down, left, right.

Draw the Other Side When Vertical When not selected this item, the graph
which is arranged at character up/down in horizontal arrangement may be arran-
ged at character left/right in vertical arrangement.

Draw Graph Word By Word If select this item, add graph for each character.
If not, add graph for whole selected text block.

Del cooceeeeeeeeieenns After selecting a text graph in the list and clicking this item, you
may delete the graph .
Edit Line ------------ After selected this item, the Edit Line dialog box appears. You

may change the line attributes of graph border line.

Copy -orrrrreees When changing many attributes, you may use this item to copy
the selected text graph in the dialog box to clipboard, and use Paste in Edit to paste the
graph to the page, then send the changed graph back into character style.

Del ceoverreiieieenns Delete the selected style name.
Save «coceeereeiieeenes Save character style to selected file.
Load ---roevveveeeeees Add specified character style file to the current file.

B Character

<

<&

When the content of a word format is modified, the style of words in the file using this
word format will also be changed.

Word Attribute Pre-defining option will not be applied to the currently focused word
block, until it is selected. When the content of word format is being modified, it will not
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influence the word in file.

There are many system pre-defined word attributes in the "A" column of word attribute
plate, and the user-defined word attribute will also be loaded into this column.

The application method of word attribute is as same as the application method of word
format, but the option of word attribute provides the objective typesetting command to the
focused word block, and the option of word format provides its format name to the focus-

ed word block.

Character
e e e
[0k | Cancel |
i~ Content:
Name --c-ocoeeeeee List the name of character attributions.
Content -----c-vee Show the content of selected character attributes.
New ccocerreereereees After selected this item, the following dialog box appears.
Mew Style
Newhame: [~
el Cancel |
]
BaseOn «----voveveeee You may select one as the template of new attributes.
New Name ------------ Enter the name of the new predefined character attribu-
tion.
Rename -----c-cee After selected this item, the following dialog box appears.
Rename
MewMarme: [@
New Name -+ Enter the new name of character attribution.
Modify -----coeeeeeeee After selected this item, the following dialog box appears.



Edit Style<kk>

i~ Content:
Madify...
Delete

Delete All

.

Cancel

Content «--c--eoeeeeeee List all content of selected character attribution.
NeW «crerrerrereeeeeeees After selecting this item and the added attributes item in
the popup menu, you may set the selected content in the corresponding dialog
box or list box.
Modify --cceereeeeeeeees After selecting one attributions' content and clicking this
item, you may change the selected content in the corresponding dialog box or list
box.
Delete «:-ccocvveeeeeeees After selecting one attributions' content and clicking this
item, you may delete the selected attributions content.
Delete AIl  -----evvee- Deleting all content of the selected attributions.

Del ceeovereeereeeeens In Style Name list box after selecting one custom predefining

character's attributions and clicking this command item, you may delete the selected

attributions .
Save ccocereeeeieeenns Save the character attributions into the selected file.
Add <o Append the character attributions in the selected file into the

current file.

Character Attribution List

View the content of character attributions and character style in the selected text block.

Character Attribution List E

— Character Attribution:
Chinese Font #SongTi -
est Font Arial Black
Skew Unszkew
Fotation Off
I irror Off
idth 100%
Style Auto
Change Code Unchange Code
Baszeline  Letter:+0%; Mumber+0%; Brackets:+0%; Sy
LLita Phonetic Letter
Fhoneticize Font #SongTi L!
Character Style: [Eariternt.. |

Character Attribution List the content of character's attributions in the selected texts.

Character Style------ This option is used to display the word format name last applied
to the focused text block.
Content ---------eeeee- If the focused text block contains the word format name, when

this option is selected, the content of this word format will be displayed.
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Insert lines note,chapter & page number,table of content entry,index entry,formula,pic-

ture,text and table in a page.

Horizontal Text in Vertical Line(Alt+|+R)

In the character with vertical setting,let some characters keep horizontal setting.

Horizontal Text in Yertical ...

i~ Horizontal Text inWYertical Line—
Size: ID j z
Letter Wwidh: [0 :ll %
I =
Letter Space: |0 %
Iwiﬂ

Cancel |

Size --coeeeeeeeeee Set the size of horizontal text in vertical line according to the
size of paragraph.

Letter Width ------ Set the width of horizontal text in vertical line according to the
width of paragraph character.

Letter Space-------- Set the letter space of horizontal text in vertical line according
to the letter space of paragraph character.

Text Box ---coeeveee Change the content of horizontal text in vertical line character.

If without selected text, you may input the content of horizontal text in vertical line in the dialog
box directly.

Horizontal Text in Vertical Line is a integer, and can't be edited any character's attributes lonely
or be added any phonetic notation manually.

Lines Note (Alt+I1+N)

Insert and change lines note in a file.
Lines Note --------- This option is used to select lines note type. There are 3 lines

note types, Double-line Lines Note, Three-line Lines Note and Four-line Lines Note.

Double-line v - Three-line Fourdine
Double-line L1N€S Note mreine [ines Note rwin: Lines Note

our-line

Text Box --------- Insert and change the content of lines note in it.

Lines Hote

i~ Lines Maote

@ 2 Lines " 3lines 4 Lines

IT ime flies.

Cancel I
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After selected text block and clicked this item, the content of selected one may automatically
become the content of lines note.

BOPOMOFO(Ctrl+H)
Add phonetic notation for characters.
Phoneticize
~ Chineze & Hangul: —Kana:
I el Chinese & Hangul I Kana Above
£ P hnretic [Lether I
€ Phoretic &lahatet I™ Kana Below
{7 Bhonetic &phabet [Shae] I

£ ol [Shoye]

€ H e (Bl o] Cancel |
| ]

Chinese & Hangul Selecting this item represents to add phonetic notation. You may
select a phonetic method in the option groups, and enter phonetic or select the correct
phonetic in the following text box.

Kana «--coooveeveeeenes Input the content of Kana.

Using the Kana Above, Kana Below to add Japanese phoneticize, you may add custom super-
script and suffix characters.

Chapter & Page Number(Alt+1+C)

Insert the symbol of chapter number,page number in files. You may insert two different
kinds of chapter number and page number in one page,to resolve the problem that set-
ting two page content in one page.

Chapter & Page Number I
—MNo. Twpe: — —No. Tepe:
" Chap 1 5 : [« |
12345678
—ZZMEAEA

I TNV V VIYIW
I 0H om v ov vl vl
TIP3 |><><ﬂ

(] I Cancel |

Chapter 1 -+ Selecting this item represent setting the type of Chapter Number
1's number.

Page 1---+---ovvvvveenes Selecting this item represent setting the type of Page Number 1'
s number.

Chapter 2 ------------ Selecting this item represent setting the type of Chapter Number
2's number.

Page 2---+--coveeeienes Selecting this item represent setting the type of Page Number 2'
s number.
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No.Type «--+--e----- Select the type of Chapter Number, Page Number.

In the same page two different type of Chapter Number and Page Number may be inserted.
When setting number type, Chapter Number 1 and Chapter Number 2, Page Number 1 and
Page Number 2 may be set with different types.

The system can automatically number only in status of inserting page number in the master
page when arranging long sheet such as book and magazine, (You may insert page number
in both left and right master page when it is in double master page style).

Group Text(Alt+1+G)

Make two or more characters become one group.

After characters have been grouped,they have the following characteristic.

The character in a group is an integer. When selected, all characters in the group are selected.
New content can't be added into group text.

When changing character's attributes such as font, size, all characters in the group are chan-
ged in the same time.

When automatically phonetic, the group character can't be added phonetic letters. When in-
set bopomofo, the phonetic letters aligns related to the width of all group character which is
as following figure.

2 iFE A 2 E A

HA4  group) HA4  dngroup)

Remove Object (Alt+[+U)

Using this item,you may restore the group characters,horizontal text in vertical line and
lines notes into common character and cancel the phonetic notation for characters.

Remove Object [ %]

i~ Phoneticize: Obiject.

= Hemave Ehirese t Henaul |l e e e e

I= Fememe Kans sbove ™ Romave Lines Notes

I= \Femaye beans Belon I¥ Harizamtal Tiextin vetica Lne

Cancel

Table Of Content Entry(Alt+I+E)

Insert Toc content and its parameter manually in the file. When create Toc,the content
of the entry inserted manually is prior to that relating to style name.Using the booking
function to take out Toc,if there is Toc entry inserted in a selected paragraph of one sty-
le,the system may take out the Toc entry, instead of the paragraph content when create
Toc.
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TOC

Caontent:

TOC Series:

ILeveI 1 'I Inzert String... |

] ¢ Cancel |

Content «------coceeee Enter the content of Toc.
TOC Series -+ Select level of a Toc. It is at the utmost for setting eight-level
contents.
Insert String --------- You may insert symbol and page number behind the content.

Index Entry (Alt+1+S)

Index

Lewel 1:
I
Lewvel 2: ﬂl
|
See:
|
See Alzo
|
Sort Words:
|
Level 1 ---eoeevvveevee Enter index word of Level 1.
Level 2 ---c-vevvvvevee Enter index word of Level 2.
See +-eroerrieieenen Input the content for being referred to by index word.
See AlsQ-----rveeeeeee Enter the other content for being referred to by index word .

Sort Words
the sort word, the sorting procedure can be taken with sorting word instead of index

--------- Enter the index word of level 1. When create a index after setting

word level 1.

After index entries are inserted, you can utilize the Display Index Entry in Setting Text Display
to show the index entry of inserting.

4 Strokes

Par Changing Character 20
Displaying 20 - 23, 25
Displaying Code 35

First Level Index Word

Second Level Index Word
I

See Par Changeing Character 167 See

Remove TOC & Index Entry(Alt+1+D)
Delete TOC entry and index entry added manually in the file.
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Remove TOC & Index Entry  [E3

[~ iRemave Table OF Contert E ntng

[~ Remave Index Entry
" Remove

" Romove

Cancel |

Remove Table of Content EntrySelecting this item represent deleting all the TOC in-
serted in the file.

Remove Index Entry Selected this item represent deleting the index entry inserted in
the file.

Range -----covceeeee Set the range to be canceled. Selecting Remove in Selected Text
Block may delete TOC and index entry all included in selected text block when selec-
ting Remove All, the TOC and index entry may be deleted in all of the frame list.

B Space (Alt+l+L)

Insert space with specified width among characters to obtain the effect of adjusting let-

ter spacing.

1 Space:------+-vveeee Make the character space as SBC case width .

1/2 Space «-+-+--+--- Make the character space as character's width 1/2.

1/3 Space «+-+---ee- Make the character space as character's width 1/3.

1/4 Space -+~ Make the character space as character's width 1/4.

1/6 Space -+ Make the character space as character's width 1/6.

1/8 Space «+-+----o-- Make the character space as character's width 1/8.

1/16 Space --------- Make the character space as character's width 1/16.

Number space -+ Make the character space as number's width, such as 0, 1, 2...
9's width.

Interpunction Space Make the character space as punctuation's width,such as,and etc.
Zero Width Space  Make the character space as none. It is used to shorten the dis-
tance such as that between .and tpf in *.tpf.

SBC Case Space--- If'this option is selected, the interval width between words will
be in unit of SBC Case.

B Symbol(Alt+I+F)

Insert filling symbol between characters.
For example,when arranging the telephone number,you may use filling sym-
bols to let the terminate characters justify the page.

Mary.................................... 88887777
John e e s s s s s s s e s s s s ss s e ss s e se s e ss s s e s s 85858585
Rose.................................... 80008000
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Insert Tab

If this option is selected, you can create a table mark at inserting point.

You can also insert a table mark at inserting point by pressing Tab key.

Formula (Ctrl+K)

This option is used to insert equation at inserting point.

Formula
File Math Control  Font

Wrap:
Harizantal "I
Wertical Dffsst{ (1% VI

g o

Preview | Ok | Cancel |

File---ooerveeeeeereenns To load the file containing equation command; to save the com-
mand entered currently into text file.

Math ---ooeeeeeeeeeeens This is a classified math equation menu from which you can
easily enter various mathematical equations. Inaddition, you can also turn to MainTop
Input method from the currently used input method by using the option within this
menu.

Control ---------ee--- This is the classified control character menu, which can be used
to enter various control equations easily.

Font «--e-oeoevveeenns This option is used to select word font of Chinese or English.
Wrap «cocoreeeeeeeeeeees There are 3 kinds of text wrapping Equation styles. The first
style is to insert the equation into the line as one word, the second style is to insert
equation between two lines, and the third style is to wrap the equation with text.
Horizontal ------------ Horizontal position is represented as the percentage of frame
width.Only when selecting the second or third wrapping style,can the graph's horizontal
positions be set.

Vertical Offset ------ Vertical offset is denoted with percentage of height of character.
Only when selecting the first or third wrapping style, can the graph's vertical positions
of graph be set.

Preview «-----eoveeeeee This option is used to check the entered equation through pre-

view window.

Graph Meta File(Alt+I+l)

Insert a graph into line.The graphic meta file can move with the characters before it.
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Graphic Meta File B
i Wrap: Spacing:

_— — I = T E

—IE— IE é@é Left, |mm = Top: D =

Fiight:lumm :II Battam: [, j

— Size:
ity [fi =4 [ e | [T

ke = r Wertical  [F03 -
Height:| O I arstraln Frapartinns: Offset

From Ehpboardl Ok | Cancel |
Wrap ccoceeeeeeeees Adjust the position relation among graph and text.
Width ---coeeeeeeeees Specify the width of graphic meta file.
Height -----coeeeeeee Specify the height of graphic meta file.
Original Size ------ Let the graph keep its original size.

Constrain ProportionWhen changing the width or height of graphic meta file, you se-
lect this item to keep the graph's scale as constrain proportion.

Spacing-------veeeeee The distance between graph and character in directions of up,
down, left and right

Horizontal Position When under the wrapping style of that character occupying full
text line or being arranged around graph, horizontal position be set as 0, the graph
aligns left. When 50%, centering, when 100%, aligns right.

Vertical Offset------ Specify the offset of graphic meta file's vertical position. Its ran-
ge is 0~100%. When the value is 0, the graph aligns top.viz.characters aligns vertically
with the graph. When 50%, the graph aligns center. When 100%, the aligns downward.
Load--------veeveeeeee Insert the specified GMF file into file.

From Clipboard --- Insert the graph in the clipboard into line.

B Picture(Alt+1+P)

Insert pictures into line. The inserted picture may move with the character before it.

~Wiap Spacing;

Left: o =] Tore [ =
Right: [0 ﬂ Bottom: [0 ill
- Picture:

Horizontal lﬁ
I Load Pasiion: 02[Left)

widthe :Il [Earistrain WrigirsE Slzal \éf;s“:ta‘ 50% &
e[ = | | | Sene 0

Cancel

=

Gamma --coceeeeee Enter Gamma value of pictures in text box.

Note T7he distinct difference between inserted graph and picture lies in that Graphic Meta File may
insert graph drawn by hand into character line and re-modify it in the same time.

B TextFile (Alt+l1+X)
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Insert Text 2 x|
Loak in: IEDTFe j Ll EF E-
_IDRIVER

_IFONT

_15AMPLE

_1STYLE

2] README. THT

File: name: | Open I
Files of type: | Pure Ta".tut) =l Cancel |
Code: IGB j ™ Load Para Stle

™ Auta Test Flow: lﬁ I Load Character Stile
Default Para Style: lm ¥ Full-anagle to Half-angle

The Beginning of File:

This option is used to insert a selected text file into the inserting point.

Files of type --------- Select the type of file to be loaded.

Default Para Style  When inserting file, select paragraph style of character.
AutoText Flow ------ Specify characters to load into template frame.

Code --ovovveereneeens Select the internal code of a text.

Load Para Style --- Whether the paragraph format originally used in the text file will
be loaded in or not.

Load Character StyleWhether the word format originally used in the text file will be
loaded in or not.

Table (Alt+I+T)

Insert a table in the inserting entry.

Insert Table
— Position:
Horizantal O3 [Left) ¥
Wertical Offset |D°/., hd
- Table: — Space:
‘Width:  |100mm :II Left: Wj Top: | Omm j
Height. [S0mm =] Right [T < Bottom [fmm <4
Horizontal |2 ﬂ Columnz Gt Lines. i ,TI
il |2 :II S SetCell... | Cancel |
Table «--c--crveeeeenes Setting table's height, width, columns and rows.
Set Cell ----vvvveeeees This option is used to setup the column attribute, portrait or

landscape word entering style, vertical align and column boundary margin etc.
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Set Cell

Cell Name: | 0K |

Typesetting: Aligrmert: Cancel
IHorizontal _'J ITUDbn L‘

~Margin—————————————————— [~ Aftribution——

Left: le Top: [1mm ilj (:'ECSIE
F\ight:|1mm ﬂ Battor| 1 mm ﬂ " Empty Cell

i~ Auto Fill:
W First Grow [V Extrusion Between Left and Right

¥ Extrusion Between Up and Down

Cell Name ------------ This option is used to setup cell name.
Typesetting:----------- This option is used to setup the Text typesetting orienta-
tion, such as horizontal, vertical and reversed vertical.

Alignment ----cecceee This option is used to setup vertical align mode of the text
inside cell (each cell in table contains many paragraphs, and the horizontal ali-
gnment of the text inside these paragraphs can be controlled with the paragraph
format.)

Margin oo This option is used to setup spaces between Chinese char-

acter and boundary line of column.

Auto Fill -+ ---ceeeveee This option is used to justify the Chinese character auto-
matically.

Attribution- -+ This option is used to setup empty column or non-empty
column.

Note  Otheroptions in the dialogue box would not be activated (to be selected or entering values
in), until the "cell" option inside the [Attribute ] menu is selected.

Set Lines ------------ Set the outline of table to be inserted.

Set Lines

- Dash Line:

r Lines: —Line Type:

& Frame Lines | |

€ Horizontal Lines

™ Verttical Lines

~Round Camer —— | _ﬂ
I Round Comer

Hovrd e widhfOimm = color N
e E
2.54mm = Cancel

Lines:----c-coveeeeeee Select the type of table line to be edited.

Line Type------------ Select table line whether it is single or double style line.
Dash Line------------ Select table line whether it is dash or continuous style.
Width ---ceeeeeeeeees Adjust the width of table line.

Color «--reeeeeeeees Select the color of table line.

Round Corner------ Set four corners of the table to be arc.

Round Radius ------ Set the size of arc.
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Note /fthe table needs to be edited, move the 3 | cursor onto the table and double-click the left
button to focus the table ( a red rectangle will confine the table) and a table piate will be dis-
played on screen.

7.7 Tool Menu
B Show Envelope Panel (Alt+T+E)
Show or close envelope panel.Using envelope panel,you may add envelope for graph
to change its shape.
B Search & Replace (Ctrl+F)

Search or replace specified character string in the frame.

Search: Imaintgq F oK I Cancel |

Char Attribution... Clear |

the attributes list of objects —
™ Search In Style

to be searched

i Hep|a|MaintDp F Para St
¥ Confim Replz [~ Replace & W Match Case W Match Fullwidth & Halfwidth
I l&pply ™ Replace From File
the attributes list of objects Char Attibution | Cloar
to be replaced =0
Search ----vcoveeeeees Input the character string to be searched.

Char Attribution --- After selected this item, the Attributes dialog box appears. You
may set character's attributes of searching character string in it.

Search in Style ------ Selecting this item denote searching specified character string in
specify paragraph style's paragraph. And then clicking the Style button, you may select
needed style name in the popup dialog box.

Replace «--+----vovevee Selecting this item denote a replacing operation will be taken
soon after, and replaced character string must be input. If operation of search and replace
have been taken many times, the character string searched before may be listed in the
pull-down list box, you may select the character string needed.

Confirm Replace --- After selected this item, when checking character string matched
the condition, the information appears to asks if any replace is need.

Replace AIl --------- After selected this item, the system may replace all character
string matching conditions in the frame list. Otherwise only first matching character
string will be replaced.

Match Case --------- When there is English text in character string to be searched and
replaced, select this item to distinguish uppercase and lowercase of English letter. Other-
wise search all English matching the condition, not only capital but also lowercase.
Match Fullwidth & Halfwidth

Select this item to distinguish SBC case and DBC case when searching and replacing.
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Otherwise SBC and DBC case are regarded as same character string .

Char Attribution--- Setting attributes added to character after replacing.

Apply oo Select this item denote that the attribution of replacing character
set by using Attribution command is valid.

Clear:-------coeeeeeeee Select this item delete the attribution set for replacing character.
Replace from File  Select this item to denote that system take character string in the
specified file as string of searching and replacing. And then you may use Select File
button to select the replacing file.

The format of replacing file is as follows(ASCII).

searching string1 @replacing string]
searching string2@replacing string2

Only one replace character string is permitted to be in a line . And multiple replacement would
not be permitted to be arranged in a fine.

Repeat Search & Replace(F3)

Repeat the last search and replace operation.If the last operation is searching,you may
select this item to search from the inserting entry.If it is replace operation,select this
item to take replace operation.

Simplified/Traditional Chinese Exchange (Alt+T+V)

This option is used to change character set to be used in the column between Simplified

and Traditional Chinese. When more than two Chinese character sets are included, a
l'Select Chinese Character Set| dialogue box containing these character sets will be

displayed on screen, through which the needed character set can be selected.

Transform Simplified & Tradtional Chinese

& Fiaditional 1o Gimpitied ¢ Smplified To Traditional
 Transfarm A1

& Transform Al & Show One to Multify

 Transfarm Drly One to Mulify

Cancel

Traditional To Simplified Turn characters in the frame from traditional into simplified
Chinese.

Simplified To Traditional Turn characters in the frame from simplified into traditional
Chinese.

Transform All ------ When transform simplified & traditional Chinese, system does-
n't process one to multify characters. If the above case occurs, it automatically selects
the common character.

Transform All & Show One to Multify When transform simplified & traditional
Chinese, if the character of one to multify occurs the character will displays inversely
and lists many corresponding Chinese character to select correct one.

Transform Only One to Multify When transform simplified & traditional Chinese,
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Hint

only one to multify Chinese will be transformed in the frame, one to one characters
would not be done. When transforming one to multify character, the character will be
shown inversely after being found, and lists many corresponding Chinese character to

let you select correct one.

Search Multitone Character(Alt+T+S)

Search multitone Chinese character in the frame, Select Phoneticize dialog box appears

after finding,which lists all phoneticize of this character.And you can also enter needed

phoneticize.
Add:
ok I

7 Phonetic Letter

& Bl Alphabot Carcel |

" Phonetic Alphabst [Shove]
Phonetic Letter------ Add phonetic letter for the character after finding multitone
character.

Phonetic Alphabet Add Chinese phonetic alphabet for this character after finding
multitone character.
Phonetic Alphabet (Above)Add Chinese phonetic alphabet (above) for this character

after finding multitone character.

Searching for Un-composed Text (Alt+T+W)

When this option is selected, the system will focus the column containing un-composed
text. If there is no columns containing un-composed text, the system will give out a pro-
mpt.

Only the standard version or above provides this function.

Drop Cap (Alt+T+B)

Add one or more drop cap at the head of paragraph.
Drop Cap

Caontent: IDuq
Size: 12 :ll
Cancel |

Content «--+----v-ve0ee Enter characters as drop cap. If selecting characters at the head
of paragraph, the selected characters may appear automatically in the dialog box.
Size:-rerrerrraeeenes Set the number of line occupied by drop cap in the paragraph.
The function of "bigger size of word on head of paragraph” is implemented with equation
mode. If you want to modify the settings of "bigger size of word on head of paragraph”, you

can focus the Bigger Word on head of the paragraph and select Insert] [Formula] option

to carry out the modification.
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Create Title Frame (Alt+T+M)

This option is used to change the focused text into a title column.

Create Title Frame
o = | (] 8
Size: ISDmm = ¢ IEE‘ = ‘ I_I
— Typesetting: Cancel |
& Horizortal € Wertical € Reverse Vertical
Faragraph Style: I~ Select Font Size:
I Marmal _'_I |21 pt ;I
- Frame Positior:
& Certer
" TopLeftComer ¢ TopCenter ¢ Top Right Comer
= Center Left "~ Center ™ Center Right
" Bottom Left Commer ¢ Baottom Center ¢ Bottom Right Cormer

Only the standard version or above provides this function.

Size --coeeeeeieeeeenn This option is used to setup column size.

Typesetting --------- This option is used to setup composition orientation of the column
being created. There are 3 types, horizontal, vertical and reversed vertical.

Paragraph Style --- This option is used to select a proper format, which suits the tit-
le, from the pre-defined paragraph formats.

Select Font Size --- This option is used to setup the size of the word used for title.
Frame Position --- This option is used to define the position of the title column rela-
tive to the whole picture or all text columns.

Filter

This option is used to carry out some filtering operations such as Reversed Displaying,
Zoom, Copy etc.

Convert to Reverse

This option is used to turn part of the confined picture or the wholly confined picture
into its reversed image.

The following shows the negative and positive words created by using the reversed dis-

playing filter option.

AR~ T A
VIC J I

The bottom half of the black word is reversed to be white.

The colour of the reversed displaying image can be changed by using the Fill Colour option.



[ Convert to Magnifier

This option is used to zoom the confined whole picture or part of the picture.

To Magnifier
Magnify Coefficient: |2 :II

Cancel |

Magnify Coefficient Set the object's zoom rate.

aintop

1 Convert to Copy
This option is used to setup copy numbers and relative parameters in two orientations

separately, to copy the selected object.
To Duplicate | x|

First Direction | Second Directionl

Mumber: I ﬂ

Horizantal: Wertical —
Offset [201765m H Jorm =
Abzalute Scale; IEImm j' IEImm j'

Relative Scale: I1 an ﬂ % |1 uli] j g
Scale Rotate Center:

Center = Omm %' Drnirn i
-] F

Fiot‘flte.t’-‘-.ngle:ID° ﬂ Milrnl:Ifo 'I
= Ibmiter Suta g ’TI Cancel |

First Orientation --- It indicates the landscape which is the system default orienta-

tion.
Second Orientation It indicates the portrait which is also the system default orienta-

tion.
Scale Rotate Center When this option is selected, the following picture will be dis-

played on screen.
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7]
[«]

L]

Custam

0] MYl
L LI

From left to right on first line, they stand for left-top, middle-top and right-top; from
left to right on second line, they stand for left-middle, center, right-middle; and from
left to right on third line they stand for left-bottom, middle-bottom and right-bottom.

Number Auto Jump When number is contained in the bar code, the number of last

group of the copied one will be automatically increased, if this option is selected.

Turn to copy filter
First orientation,

2ABC8
The meanings of other parameters are as same as the meanings of the parameters in "Tran-
sfom and Copy Panel" option.
An example is given below to show how to copy a picture by using the option of Copy
Filter.

Copy Fifter includes all functions that are provided by "Transform and Copy Panel". The fea-
ture of the Copy Filter is that it not just can save a lot of spaces of the object being copied
but can easily modify the copied object.

The function of Copy and Filter can only be provided by the standard version or above.

Remove Filter
This option is used to cancel all operations applied to the objects by using the option

of Filter.

Font Schedule

This is a list containing the fonts that can be used in file. The fonts listed in the column

can be exchanged with the fonts that have not been installed.
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Font Schedule

|
| FontFReplace...
Expart Information...

Chineze Font

Cancel |
Original Font ------ These are the fonts originally existed.
Replace Font--------- These are the fonts currently used.

If the originally existed font is not as same as the alternative font, it will be displayed in red
colour.

Font Replace--------- When this option is selected, the currently used font can be re-
exchanged.
Export Information When this option is selected, information about the currently

listed fonts can be saved into a selected file.

Picture Schedule (Alt+T+P)

This option is used to display a list of pictures used in the file. You can also use this op-

tion to exchange and shift picture files and output information about picture files.

Picture Schedule | %]

i~ Picture List:

Mame | Falder | Type | Size | Resolution | Calor
airlipg e \diphsample ipa 640 » 480 Tenre 24 Bit Col..

™ Preview

. | 3|
Heplace...l Move.. | Exnoltlnformatlon..l oK I Cancel |

Picture List --------- This option is used to display the list containing the information

of picture name, picture existing folder, type, size, resolution and colour etc.

For the picture with wrong name or wrong directory or un-existing, it will be displayed in red
colour.

Preview «----eeoeeeeeee If its preview form is saved with the picture, you can consult
the preview image of the picture through a preview window.

Replace «------eoeevee When this option is selected, the [Load Picture File] dialogue
box will be displayed on screen, through which you can exchange the selected picture
file.

Move «-rrerreeeieees This option is used to move all picture files into a selected fol-
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Export Information This option is used to output all information about the picture fi-

les listed in the table and save them into a selected directory.

7.8 View Menu

Hint
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Fit in Window(Ctrl+W)

View files by the scale of Fit in Window, all content in the page appears in the file win-
dow.

Click the right button to switch between Fit in Window and 100% which use two different kinds
of zoom scale.

Fit in Width(Ctrl+[)
With the scale of Fit in Width to view the file.

50%(Ctrl+5)

View the file with the zoom scale of 50%.

100%(Ctrl+1)

View the file with the zoom scale of 100%.

200%(Ctrl+2)

View the file with the zoom scale of 200%.

400%(Ctrl+4)

View the file with the zoom scale of 400%.

Wireframe(Shift+F9)

Switch over between only wireframe and displaying all attributes of graphs.When it is
under the state of wireframe,it will only show outline border of graphs.The line style,
color,width and the filling of its outline border will not display.So the editing speed is
more faster.Moreove,when selecting object among multi-layer,the operation is more

convenience under this state.

Show Frame Line(Alt+W+L)

When selecting this item,if set the line width of the frame as 0,the frame is shown as red
line in the page.Envelope line of envelope graph is also visible.If not selecting this item,
the frame line and envelope line are both invisible.

Facing Page(Alt+W+F)

When the file is in style of double master page,if selecting this item,the content of left
& right pages appears in window at the same time. While under style of left-right double
master page, after selecting this item,the both pages appear as the above case except the



first page.Odd and even pages locate in the right and left respectively. When under style
of right-left double master page,the odd and even pages are set with contrast to left-right
style.

Show/Hide Ruler(Alt+W+R)

Show or Hide the ruler in the window.If the ruler is shown in the window,this item is
Hide Ruler.If the ruler doesn't show in the window,this item is Show Ruler.

Show/Hide Speed Bar(Alt+W+B)

Show or hide speed bar in the window.

Show Fixed/Floating Toolbox(Alt+W+T)

Show Toolbox with fixed or floating style. When Toolbox is in floating status,you may
move Toolbox to any position of the window.When it is in fixed status, Toolbox is auto-
matically position at left side of window.

Show/Hide Statue Line(Alt+W+S)
Show or hide statue line in the window.
Panel(Alt+W+P)

After selecting this item,the submenu appears. You may utilize the options in it to show
or hide character,style,color,metric,graph and graph lib panel.

MainTop Input Method (Ctrl+F10)

Switch to the state of MainTop Input,the IME bar appears in the window.

|Eng =]
[ RN RRIEERE There are many IME such as English, Kana, simplified Chinese,

GB, Quwei, traditional Chinese Changji, Dayi, BIGS5 in the Input list. Select one of
the IMEs in it, you may set this input as current IME.

Unicode lib -+~ Open the following dialog box to select the needed char-
acter in it directly.
Unicode Sublib: I MainT op Humbers LI O:EEOD
01|25 |afs|6|7|8 9101112131415ﬂ
16 |17 |18 (10 |20 (21 |22 |23 |24 |29 |25 |27 (28 |20 (%0 |51
52|55 |3 (35|56 |37 |35 |20 |40 |41 |42 |43 (44 |45 |45 |47
45 | &8 |50 |51 (52 |93 |54 |55 |56 (57 |58 |58 |60 |61 |62 |43
4 |65 |66 (o7 |a6 (68 |70 |70 |72 |73 |7 | | |07 @ | A
50 |81 (62 |83 (B4 |85 |B5 |87 |85 (80|90 |91 |92 |93 (94 |5
9|97 98 |9 Close
mooaoomsmmmmm@mmd;l
Input Method --------- Add or delete IME, change and define the input name and

its corresponding hotkey.
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Input Method

Ix tiii Code Range Add.

—Hol Kes— IV Chinese Simplfisd
~ CTAL IV Chinese Traditional Delete I

[SHIFT || Japanese Jis

I &LT ¥ Hangle K5C

_ﬂ F1 [V Other

Name “--cocooveeeeeees Show current installed IME name. You may change the

IME name in its text box.

Hot Key «--:cevveeveeee Set and change the hotkey of the IME.
Code Range -+ Set the code range of IME.
Add:ceerrrrrremreeeees Add anew IME. After selecting this item, the New dialog
box appears.
Del «coevveereeieeeanns Delete one or more than one IME.
/) EEECEPPRETPRPRTPRRES SBC/DBC case button Realize switching over between SBC
and DBC case.
[maf e Chinese/English punctuation button realizes switching over

between Chinese and English punctuation.

B Title Window

All sub-windows arrange as per average square measure in main window.

B Cascade

All sub-windows arrange as per cascade.

7.9 Option Menu

B Unit (Alt+O+U)

MainTop has following units:inch,millimeter,pica,point,grade and dot(1/300inch),etc.
The conversion formulas between units :

1 Dot = 1/300 inch

1 inch =25.4 mm = 72 point

1 Pica =12 point

Unit

~ Fuler Unit:
T oK.
@inm inch ¢ Pica O Column & Row I—l

Cancel

~ Unit: [ Col&RowFist ———
& mm inch C Grade © Dot [(1/300inch)

—Font Size Unit:
© mm ¢ Grade & Point € Dot [1/300inch]

Ruler Unit --------- This option is used to setup measurement unit of the ruler. The

measurement unit of the ruler can be set to : Inch, mm or Pica, row and column.
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Unit c-ooreereeeeeeenes This option is used to setup measurement unit of dialogue box.
They are Inch, mm, Level Number, and Point (1/300inch), and Row and Column

unit is prior to all other units.
Only the standard version or above can provide the measurement unit of Row and Column.

Font Size Unit ------ This option is used to setup the measurement unit of word size.
They are mm, Level Number, Pound and Point (1/300inch).

Grid (Alt+O+G)
The grid falls into graph grid and text grid .When drawing a graph,users can use graph

grid to locate with precision;when arranging a text,users can use text grid to align para-

graph text in horizontal or vertical direction.

Grid Setting: Select Para Style...

— Origin: ~ Spacing:
H lEImm—j H 0.5 ﬂ
o !Dmm—j T 0.5mm ﬂ

—UseGrid——————— T TestGrd Columng:
IDefau\l 'I EaafiEalmm: I‘u_j Giril

~ chow Girid Space: Iﬂ_ﬂ (Ejijjef=2
Im Gap&s 45 Degree:
Grids & Guides Show On: ’7 14 lﬁ

" Top 1 Eottom

Cancel

Grid Setting --------- Select the grid to set. Users can set a group of graph grids and
four groups of text grids in one sheet.

Origin  ---vooveeeeeees This option is used to setup the coordinate values of the start
point of ordinate and abscissa.

Spacing --«--coeeeees Set the space between grids.

Select Para Style --- When set text grid, select this item and then appears Select Para
Style dialog box. Next select a style in it. MainTop will automatically sets the horizontal
and vertical space of grids according to the font size, word&letter space and leading
space of this style.i.e.the horizontal space of grids = width + word &letter space, the
vertical space of grids = height + leading space .

Use Grid -+ This option is used to select grid set for being used as the grid
point for aligning or moving of picture. There are 5 types of grid point, and 1/2 and
1/4 text grid points for being selected.

Text Grid Columns This option is used to setup the number of grids in each column,
and distance between columns.

Show Grid---------- Set the condition whether to show grids and select which group
to show. Only one group for one time can be performed in showing grid and yet the
grids which haven't been shown still are effective.

Gap as 45 Degree --- This option is used to setup the rotation increment of the object
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or picture. By pressing the Shift key the object can be rotated at a fixed angle. This
option can also be used to setup the increment of the Shift key.

Grids & Guides Show On Set orders of grids and guides. Select Top and
grids & guides are arranged on the top. Select Bottom and grids & guides are arranged

on the bottom.

Guide Line(Alt+O+L)

Set and modify positions and colors of horizontal and vertical guide lines.
Set Guide Line
Type
Add

’7.  Yerlical ‘ —I
Move |

Pozition
I ]~ | j [rE|ete |
il = [elie Alll

H =l N

¥ Show Guideline W Use Guidgline T~ Lack Cancel |
Shove Grids & Guides At  Top (% Bottam

]

Type «----ovoeeeeeeees Users can set horizontal or vertical guideline for adding or modi-
fying
Position -----ceee Show the position of current guideline. Input new value and se-

lect Add, you will find that a new guideline is added; if select Move, you will find
that current guideline's position has been changed.

Color -----eveeeeeee Set the guideline's color.

Show Guideline --- Select this item and the Guideline is shown in the sheet; if not,
the guideline won't appear.

Use Guideline ------ Select this item and elements in the sheet will automatically ali-
gn along with the guideline.

Lock -----ereereeeeeeee Lock the Guideline in the sheet so as to let it not move with the
mouse.

Show Grids & Guides At Set orders of grids and guidelines. select Top, grids & guid-
eline will be set on the top;if select Bottom,grids & guidelines will be set on the bottom.
Add oo Input a new value in the Position text box and select this item to

add a new guideline.

Move:----creeeeeeeees Change current guideline's position.
Delete -----coveeeeeee Delete the current guideline.
Delete AIl----------- Delete all set guidelines.

Besides setting guidelines in Guideline dialog box, users also can modify guidelines with mou-
se. The following operations are given to change guidelines with mouse.

Move the mouse onto the ruler and drag the mouse to the file window. Release the left button
and a guideline is added at the mouse position.

Move the guideline out of paper with mouse and a guideline is deleted.



< Drag guidelines with mouse and change the guideline position in the file window.

B Color Palette (Alt+O+C)

Add, modify, copy, delete, load and save colors in Color Palette.

Color Palette
Calar: i
Add... | Load... |
Ml Black (Dverprin Fifmedifit- Save...
‘white _l _I
Il Fed Copy... |
Green
[ ] Elue LI [elete | Caneel |

------------------ select this item and the following dialog box appears.

|:CU\Ur Name: ————
H

ode: | ChaK. 'I
Trap: ,WI

F— s B [ | ,D_-
gslv;r " Mage e = ,D_-
ad T | Vellw 2 | ] ,D—
o CBackelel w0 =

I~ Set AGB & CMYK Independently Cancel |

e

a

Color Name------------ Input the name of the new color.

Mode -cocceeeeeeeeees Set the mode of the new color. The color can be set as
one of the three kinds: HSB, RGB and CMYK. Besides, users can add colors
manually by using the colors in the following color system: Pantone, Pantone

Process, Pantone Prosim, Pantone Uncoated, Focoltone and Trumatch, etc.

Trap --coccoveereeeeeenes It includes 3 types, No overlap, Overlap and Spot.
New Color «---------- Preview the newly-added color.
Old Color---+--+--+----+ Display the selected color which appears before the new-

ly-added color.
Set RGB & CMYK Independently This item shows whether to set RGB or
CMYK independently. Select this item and at the same time preview colors under

two modes in the dialog box.

Modify ---rocoeeeeees In Color list box, selecta color and back to this item. Next Edit

Color dialog box appears. Users can modify the selected color in it.

Copy -orrorrereees Select this item, Copy Color dialog box appears. Users can
copy parameters of the selected color.

Delete-««---e-ervveeeees select this item and the selected color is deleted.

Load «--+--eovvvveenes Select this item, the Load dialog box appears. Users can load

the selected color in palette files into the current file.

Save

------------------ Select this item and Save dialog box appears. Users can save the
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selected color in the current file into palette files for later using.

B Graph Lib(Alt+O+B)

Hint
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Add, delete, modify, merge and split graphs in Graph Lib.

Graph Lib
- Giraph Lit:
EE EADTPSIRSTYLEMMATHAWEL &
RE R ToR A E:SDTPSOASTYLEAEE_LOGICWEL
P FIn R EADTPS.0NSTYLEAEE_FUND WGL
Ea ik E:. ASTYLEAEE_SWTCHAWGL
B ek S EDTPS.ASTYLEVEE_SEMIWGL
E3REE E:ADTPEIASTYLEAEE_TRANS WGL x|
Summa: [ Graph Elemerts Deleted Elements
{Add gz ke Erp) G st
DEEE iy St o

Graphlib------------ List all graph lib names in current directory.
Summary--«----eee Display the summary of the current selected graph lib.

Graph Elements --- Display the number of graph elements in the current selected
graph lib.

Add

Add e Select this item and Add Graph Lib dialog box appears. Users

can add a new graphic lib in it.

Open
Open the selected graph lib to edit graphic elements in it.

Graph Lib Maintenance

Mame:  |Wumber Path: EADTPS.ASTYLEAMUMBER WE
Summar Iy 1 Number: 22 Password...

Jig4orae
VOG5 4w 5
If462@ i

Graph Mame: Number: Preview Graph Style:  |Not Save =

AddmeFuLusl AddmeEhphuerdl Add Fiom File |  Load (" lnsert

Fenarme, | Wodly Gutine Sorder, || Delete.. | [#ove.. | Excharme

Ifthe graph lib has a password, users must input correct password to open the selected graph
lib.

Name --coovveeeeeee The name of the current selected graph lib.
Summary--«---c-ee The summary of the current graphic lib.

Path ----oooeeeeeeenene The path and filename of the current graphic lib.

Graph Elements The number of graph elements in the current graph lib.
Number ---:eoeeeee The numbers of elements in current graph lib.

Read only--------- The attributes of the current graph lib. When a graph lib

is set only to be read, users can just use graph elements in it and cannot mod-
ify them. Users must use the Modify button in Graphic Lib dialog box to cancel
Read-only to can edit graph elements in it.

Password -----cccoee- Revise the password of the current graph lib.



Elements List ------ List all graph elements in current graph lib.

Graph Name ------ The name of the current selected graph element.
Number ««-«+-cceeeeee List the number of the current selected graph element in the
graph lib.

Add From Focus --- Add the selected graph into the current graph lib.
Add From Clipboard Add the clipboard contents into the current graphic lib.

Add From File ------ Select this item and Open dialog box appears. Add GMF files
which are created in MainTop or EPS files into the current graph lib.

Load ------reveveeeeees Add the new graph elements into the end of current graph lib.
Imsert------c-veveeeeee Add the new graph element after the selected graph elements.
Rename

Modify the name of graph elements.

Rename Graph Ed

— Rename &z

|
Ok I Cancel

New Name----+-++--- Input a new name of a graph element.

1 Modify Outline Border

Note

Modify the outline of graph elements.

Modify Outline Border

x|

- Base On Outer Rectangle:
1+ Basic Outer Rectangle 16.1386mm  x 28,791 Tmir
" &l Fefubish dvea  17.3386mm & 29,991 Tmir

Ll kL
T

i~ Extension

Upgrade[Q6rm = Down [06m
Left: 0.6mm :" Right: {0.6mm j

Cancel

Base On Quter Rectangle Select the type of outer rectangles for graph elements. It
falls into Basic Outer Rectangle and All Refurbish Area.

Extension --------c--- Set the added size of graph elements in the Top & Bottom and
Left & Right areas.

The expanded size of graph elements can only be set as positive.

Delete
Delete the graph elements in the graph lib.
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Delete Element

- Delete:

" Fram Mo, |20

ﬁ To IZ“ :li Element
" Al Elemnents

" Choose Number I

Focus Element------ Select this item will delete the current graph elements.
FromNToM ------ Selected this item will delete the selected continuous multiple
graph elements.

All Elements ------ Select this item will delete all graph elements in graph lib.
Choose Number --- Select this item will delete the selected graph elements and then
users can delete multiple isolated graph elements. The numbers can be isolated by com-

ma, the multiple consecutive graph elements is linked by -, eg:2-5,14,20.

Move
Modify the position of graph elements in graph lib.

Move Grapn Elenen |

Move ToMo[ B =] Greph Element " Before & Alter

Moveto --coceeeee Set the element's position.
Before ---c-coveeeeees Graph elements will be moved to the position before the selec-
ted graph elements.
After-----roeeeeeenes Graph elements will be moved to the position after the selected

graph elements.

Exchange
The current graph element will be exchanged with the position of the selected graph ele-

ments in graph lib.

Exchange Graph Element

E=change Graph Element *with Mo, IE i"

Cancel

Exchange with------ Select the number of the graph element which will exchange

with the position of the current one.

Merge
Graph element in a graphic lib can be merged into another graph lib.

Merge

Merge Ta:
’7 O Lik " Second Graph Lib

Cancel




Mergeto ---coceceee Set the graphic lib to which the selected graphic lib contents will
be merged. The contents of two graph libs can be either merged into the first graph lib

or into the second graphic lib.

Copy

Copy the contents of the graphic lib.
Save n: | (3 Sampls = =
Filsname: ] Save |
Save a3 ype: Ix wal =1 Cancel
File Name: [Number Password
Summary: I

Clear Lib List

The graph lib name is still in the graphic lib list when it's just deleted outside MainTop.
Users can use this item to clear off the deleted graph lib from the graphic lib list.

Delete
Delete the selected graph lib.

Modify
Modify the attributes of the graphic lib.

Modify Graph Lib Information E

i~ lGraph Lib Infarmation;

M ame: INumber

Summary: I

V¥ Read Only Pazaword.. |
oK I Cancel |

Name -~ «--ocoeveveeeees Input the new name of a graph lib.

Summary ---oceeeeee Input new summaries for graph lib.

Read only ------------ Select Read Only to set the attributes of graphic lib.
Password --coceceeee Modify the Password of graph lib.

Split

Split the selected graphic 1ib into two graphic libs.

Pack
When delete graph elements in graphic lib,the graph elements is only marked with " de-

lete";in fact,it hasn't been deleted from graphic lib.
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Select this item to delete those graph elements which have marked with "delete" from

graphic lib.
Picture Display(Alt+O+M)

Set the picture display mode.

Picture Display

~Mode:

C GrayOut ]

™ High Resolution

Cancel |

Gray Qut ------------ The picture in file is replaced with a gray block.

Low Resolution --- The picture display resolution is lower than the resolution of the
picture itself.

High Resolution --- Display the picture as the resolution of the picture itself.

Picture display mode only affects displaying of pictures; it doesn't affect the final printing re-
sults.

Text Display Preference(Alt+O+T)

Set the Display parameters of text in file windows.

Text Display Preference

— Dizplay Preference:

¥ Display Line & Paragraph Separators

|+ Display Spaces Larger Than Maximum ‘ord Space
™ Display Multitone Character In Fed

™ Display TOC Entry

™ Display Index Entry

Dizplay Words ‘with Gray Block Less Than: iB j

(] 8 I Cancel |

Display Line & Paragraph Separators Use this item to decide whether to display
Line & Paragraph Separator.

Display Spaces Larger Than Maximum Word Space After selecting this item
where a paragraph is justified or justified by force, the gray block will be filled into the
letter&word space which exceeds the max value.

Display Multitone Characters in Red After selecting this item, the phonetic notation
of multitone characters will be displayed in red when adding phonetic notations for
paragraphs or characters.

Display TOC Entry Select this item to display the inserted TOC entry in the file.
Display Index Entry Select this item to display the inserted index entry in the file.
Display Words With Gray Block Less Than Input a value in this text box, the text
in file windows will not be displayed and be only displayed as a gray block if its size

is smaller than this value in current displaying scale.



Note

Option (Alt+O+0)

This option is used to setup relevant parameters being used for editing document.

~ When Dpening File: — Show Closed Dbjsct; — R
I~ Check Picturs 1% \Goordate of Gurson (] —I
T~ Check Fant 1 Size k] Cancel
Words can not be held in frame: ——————————

(Shnw 0 ] Flaws Out of Frame to Wwiam ‘

~Warring
I¥ Can rot find enciypt lock when entering
™ Thete are words out of frame when printing

Check Picture ------ Before opening a file, if the directory of the picture being used
in the file is wrong, or lost, a prompt will be displayed on screen by the system. Check
Font «--eroevvvveeenes Before opening a file, if fonts being used in the file are lost, a
prompt will be displayed on screen by the system.

Coordinate of Cursor This option is used to display the coordinate when it is to draw
the confined picture.

Size e This option is used to display the size of the object when it is to

draw a confined picture.

It is not possible to display the coordinate of the cursor and the dimension of the object at the
same time.

Words can not be held in frame When the text overflows the column, in warning the
system will indicate the un-finished lines in red colour.

Warning:«--+-ceoeeeeee Select items of Warning, system will alarm under correspon-
ding situation.

Font Keyboard Shortcuts (Ctrl+Alt+K)

This option is used to look over, re-define or modify the Font Short-cut Keys.

Set Font Keyboard Shartcuts
ST 1 Chinese: “west
Character Attribution Font SEE(BY)7 9‘ #MonoSpaced El‘
HOCA-B
Keyboard Shortcuts List e e
Chinese F... | ‘west Font [ Shortcut Key Penclou ||| -
Tirnzs Mew, Chl+ Al + G i ;l_‘ it _,I—I
Al il + Al + W/
Courier Ctrl+ At + 0
’ Chinese English
Select Type -+« This option is used to select the type of the font short-cut key.

They are divided into types of word attribute font and partial paragraph format font.
Keyboard Shortcuts ListThis list contains all font short-cut keys, and you can select
one short-cut key from the list as the focused one.

Edit ---cooeeeeeeeeenes This option is used to select the focused short-cut key from the
"Keyboard Shortcuts List" to modify it. Its dialogue box as shown above will be dis-
played on screen after this option is selected. Select another font from the list shown
in the dialogue box and click OK button.
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